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1. Iesin MpPOU3BOICTBEHH Ol MPAKTHKH

- 3aKpeIlyIeHue M YIIIyOJIEHHE TEOPETHYECKUX 3HAHUM 10 JIOKYMEHTOBEJIEHUIO U
MOJIyYEHHE NPAKTUYECKUX HABBIKOB pabOT C pa3HbIMH BHJAMU JOKYMEHTOB, M3yuY€HUE
cocTaBa BHJOB CIYKEOHBIX JOKYMEHTOB, MCIOJIb3YEMBIX B JOKYMEHTHUPOBaHUHU
JeSITENIbHOCTU KOHKPETHON OpraHu3aluy, IOpsaKa 1 0COOEHHOCTEN MX 0(OpMIICHHUS.

3agauu Npou3BOACTBEHHON NPAKTHKH

BBISIBJIEHUE CUCTEM JIOKyMEHTAIMH, PYHKIIMOHUPYIOLIUX B OpraHU3aI1y;
U3y4YEHHE  BHJIOB CIY>)KEOHBIX JIOKYMEHTOB, UCIIOJIb3YEMBIX B
JOKYMEHTHUPOBAHHUH JI€ATEIbHOCTH OpraHU3alllu;

M3yYeHHE MOpsiiKa U 0COOEHHOCTEHN X COCTABIIEHUS U OPOPMIICHHUS;
BBISIBJICHHE OCOOEHHOCTEHN JesTeIbHOCTH CIy>KO0bl JIOY opranuzanuu.

3. MecTo npou3BOACTBEHHOM NpakTuKHU B cTpyktype OITIOII:

[Ipon3BoAcTBEHHAsT TpPAKTUKA IO TMOJYYCHHUI0 TPOPECCHOHAIBHBIX YMEHHHA U
omeita  mpodeccuonansHoi  gestensHocTH  b2.B.01(IT)  KommynukanmonHo-
uHpOpMAIMOHHAs TPAaKTHKa (IOKyMEHTOBemueckas) BxomuT B Omok B2. Tlpakrtukwy,
BapHAaTUBHOHN YacTH y4eOHOro miana. KoMMyHHKaIMOHHO-MHPOPMAIIMOHHAS TPaKTHUKA
(moxymeHTOBenueckas) peanusyerca Ha (dakyiabTeTe pycckoll —Quuonoruu u
WHOCTPAHHBIX SI3BIKOB Kadeapoil (QHIONOTHH, KOMMYHHUKAIIMH M PYCCKOTO sI3bIKa KaK
MHOCTpaHHOro B 5 ceMectpe. [IpakTuka sBisseTcsi 00s3aTENbHBIM ATAIOM O0yUYEHHUS
OakanaBpa (pUi0JI0ra, OHa COAEPKATEIBHO M METOAMUYECKHU CBs3aHAa C TAKUMH KypcaMu,
Kak «OCHOBBI HMH(OPMALMOHHON KynbTypbl M Oe3omacHOCTH», «OCHOBBI NPaBOBBIX
3HaHUI M HOPMAaTUBHO-NIpaBoBO€ oOecrieueHre Npo(hecCHOHATBLHONW IesITEIbHOCTH,
«Teopust s3bika», «Co3naHue M peJakTUpoBaHHe TekcTa», «llpakTndyeckuili Kypc
pyccKoro s3bikay, «DUI0NOrHyeckuil aHain3 TekcTa», «OCHOBBI JOKYMEHTHPOBAHUS
yIpaBICHYECKOW  AEATENbHOCTH», «JlOKyMEHTOBEJEHHE U  JOKYMEHTAllMOHHOE
obecrieueHue ynpaBiaeHus», « CTUIMCTHKAY.

4., Tunbl (popMbl) HW  cHocodObI  mpoBeaeHuss (MPH  HAJHYHH)
NMPOU3BOJACTBEHHOH MPAKTUKH

Cornacio ®I'OC BO u ydeOHOMY IUJIaHY THI TPOU3BOJCTBEHHOM MPAKTUKH:
KoMMyHuKanmoHHO-uH(GOpMAIIOHHAs ~TPAKTHUKA (IOKYMEHTOBEIYECKasi) SIBISETCS
paccpeoTOYeHHOM; CITIOCOOBI MPOBEACHUSI MPAKTUKHN — BhIE3THAS U CTAIlHOHApHAS.

5. MecTo 1 BpeMsi NpoBeAeHUS POU3BOACTBEHHON NPAKTHKHU

KoMMyHuKanmoHHo-uHopMaImoHHas MpaKkTHUKa (moxymeHTOBeYeCKas )
MPOBOJUTCS B CTOPOHHUX OpraHm3anusx u (win) Ha kadeapax YHHUBEPCHUTETA,
oOnamammux HEOOXOJUMBIM PECYpCHBIM obOecrieueHueM, a Takke B HaydHo-
oOpazoBatenbHOM  sabopatopun  «CoumorymanutapHas — permonuka»  Ilckosl'Y.
[IpakTuka MpoxoauT B 5 cemecTpe B 00beMe 2 HeJelb.

6. Ilnanupyemblie pe3yabTaThl 00yUeHHUS NPHU NPOXO0KIACHNH IPAKTHKH,
COOTHECEHHBIE C IVIAHNPYEeMbIMH pe3yabTaraMu ocBoeHus OITOII

6.1. IlepeuyeHb ocBanBaeMbIX KOMIIETEHIIUI

B coorBerctBumn ¢ tpedoBanusimu OI'OC BO 45.03.01 ®unonorus, npoduiib

duitonorus, yTBepXAeHHOro mpukazoM MuHoOpHayku Poccum ot Ne 986 ot



12.08.2020 wu yueOnpiM Turanom 1o OIIOIT BO 45.03.01 ®wunomorus, npoduib
dwironorus mporecc TPOXOXKACHHUS TPAKTHKKA HANpaBleH Ha (QopMupoBaHUe
CHEAYOIUX KOMIIETCHIINN:

HanmMeHnoBaHMe KOMIIETEHIUHA BBIITYCKHHUKA,

Kon 3aKpenJeHHbIX 32 JUCIHHIIJIMHON B y4eOHOM ILIaHe
B COOTBeTCTBHH ¢ AeiictByomum ®I'OC BO
YK-1 CIIOCOOCH OCYIIECTBIISATh OUCK, KPUTUUECKUI aHAIH3 M CUHTE3 HH(OpMaIny,
MPUMEHSATH CUCTEMHBIN MOAXO]T ISl PEIICHUS TOCTABJICHHBIX 33]1a4
[K-2

Biajeer 0a30BbIMM HaBBIKAMHM JOpPaOOTKM U 00paboTku (Hampumep,
KOpDpEKTypa,  peAakTUpOBaHHWE,  KOMMEHTUPOBaHHME,  pedepHpoBaHUE,
MH(OPMALIMOHHO-CIIOBAPHOE OMKUCAHKE) PA3IMUHBIX TUIIOB TEKCTOB

6.2. Ilnanupyemble pe3yjbTaTbl OOY4YeHHMs MPH MPOXOKIACHHMH TNPAKTHKH,
COOTHECEHHbIE C IVIAHUPYEeMbIMHU pe3yabTaTamMu ocBoeHuss OIIOII

Koa n HamMeHOBaHuUe Koa u HamMeHOBaHue HHAMKATOPA JOCTHKCHUHA KOMIIETCHIIUA

KOMIIETeHIINH

VK-1. Ciocoben NVYK-1.1. 3Haer: MeTOAbl KPUTHYECKOTO aHaau3a M OIEHKHU
OCYIIIECTBJISIT MTOUCK, COBPEMEHHBIX HAYYHBIX JOCTHI)KCHHH; OCHOBHBIC IPHUHITUIIBI
KPUTHYECKHUI aHAIN3 U KPUTHUYECKOTO aHaJn3a.

CUHTE3 HH(POPMAIIHH,
MPUMEHSTh CUCTEMHBIH
MOJIXO/ JUTSl PEeIICHUS
MOCTaBJICHHBIX 3a/1a4

NVYK-1.2. YMmeer: nmonayyaTb HOBbIE 3HAHUS HAa OCHOBE aHaJIM3a,
CHUHTE3a W JAPYTrUX METOJOB; COOMpaTh IaHHBIE IO CIOXKHBIM
HAay4yHBIM MpoOJiieMaM, OTHOCSIIMMCA K MpoeCCHOHAIbHOM
007acTH; OCYIIECTBIIATH MOMCK HH(POpPMAIMK W pEUIeHUN Ha
OCHOBE PKCIIEPUMEHTAIbHBIX JIEHCTBUH.

NYK-1.3. Bmameer: HaBbIKaMM  HCCIICIOBaHUA  IpoOIeM
poECCHOHAIIBHOW JICATEIbBHOCTH C TPUMEHEHHUEM aHaJM3a,
CHUHTE3a U JAPYTUX METOJIOB HMHTEIUIEKTYaIbHON IEesATENbHOCTH;
BBISIBJICHUSI HAYYHBIX MPOOJIEM U HCIOJIb30BaHUS aJ€KBATHBIX
METOJIOB Uil WX PEUICHUS; JAEMOHCTPUPOBAHHUS OLIEHOYHBIX
CYXKICHH B pEIIEHHH MpoOJIeMHBIX MNpodeccHnoHATbHBIX
CUTYalUH.

I1K-2 Bnaneer 6a3obiMu | UTIK-2.1. 3Haer: cnemmduky nopaboTku 1 06paboTku (Hanpumep,

HaBbIKaMH I[Opa60TKI/I u KOPPCEKTYpa, PCAAKTHPOBAHUC, KOMMCHTHUPOBAHUC,

00paboTku (HarpumMep, pedepupoBanue, MH(POPMALMOHHO-CJIOBAPHOE OTIMCAHUE)
KOPPEKTYpa, Pa3IUYHBIX TUIIOB TEKCTOB.




pelaKTHpOBaHHE,
KOMMEHTHPOBaHHE,
pedepupoBanue,
MH(pOPMAIIMOHHO-
CJIOBAPHOE OIHCAHUE)
Pa3INYHBIX THIIOB
TEKCTOB.

UIIK-2.2. Ymeer: popabareiBaTh W 00pabaThIBaTh (HAIIpUMED,
KOPPEKTYpa, penakTUpOBaHUE, KOMMEHTHPOBaHHE,
pedepupoBanmue, MH(OPMAIIMOHHO -CIIOBAPHOE OTIFICAHUC)
pa3IMYHbIC TUITBI TEKCTOB.

UIIK-2.3. Bmanmeer: 0a30BbIMM HaBBIKAMH  JOPA0OTKH U
00paboTKu (Harmpumep, KOPpEKTypa, pellakTUpOBaHUE,
KOMMEHTUPOBaHHE, pedepupoBaHne, HHHOPMAITMOHHO-CIIOBAPHOE
OTIMCAHKE) PA3IMYHBIX TUIIOB TEKCTOB.

7. Crpykrypa
(1OKyMeHTOBeTYeCKOil)

u cojepkaHue NMPOU3BOJACTBEHHOI NMPAKTHKH

O6mwuit 00beM MPOU3BOJACTBEHHON MPAKTUKHU COCTABIISIET 4 3a4eTHBIE €IUHMUIIBI,

144 yac.

(aTamsr)
MPAKTHKH

Paznensr Buapl paboThl Ha yaeOHOM MpakTUKeE (B Yacax) Dopmbl
TEKYIIEeTO
KOHTPOJIS

Conepxanme

Bcero | Kontaktnast | CamocTosiTen
yacoB | paboTa bHas paboTa

BBomubIH | ncrpykra
aTan

TCXHHUYCCKast

CTYACHTOB

0€30I1aCHOCTH.

Teopernueckas u

3HAHHHI HOPMATUBHBIX u

no Ttexuuke | 14 2 10 Vuacrtue
pabote

MOJIrOTOBKA
(axTyamu3ars

B

YCTaHOBOYHOM
KOH(EpEeHITNHN

METOJUYECKUX  JTOKYMEHTOB
1o JOKYMEHTAIIHOHHOMY
00ecreYeHHIO
yIIPaBJICHYECKOM
JESATETHBHOCTH)

OcCHOBHOI1
3Tamn

Nzyuenue pabotsr | 90 90
OpraHM3aluy U KOHKPETHOTO

CobecenoBa-
HHE B XOJE

€C

CTPYKTYPBI

BBISIBJICHUC

paboOTHUKOB

noApa3saACIICHUA (OHI/IcaHI/Ie

JOKYMEHTAIHOHHOTO
obOecreueHus

CTPYKTYpPHOTO
MOApa3IENICHUS u

JOJKHOCTHBIX O Os13aHHOCTEH

JOKYMEHTAI[HOHHOTO
o0ecneueHus

CTPYKTYPHOTO paboThI
CITY’KObI

yIIpaBJIeHUS,
byHKINN

CITyXOBI

YIPaBICHHUS).




AHanu3 JOKyMEHTAI[MOHHBIX
CHCTEM M TPaBWI, METOJIUKU
paboTBl C JOKyMEHTaMU B
CTPYKTYPHOM
oJpa3AesieHu. 3HAKOMCTBO
c HOPMaTUBHO-TIPABOBOU
6a3oii, peryaupyrouiei
paboty ¢  JIOKyMEHTaMH.
N3yuenue stamnoB paboOThl C
JOKYMEHTaMHU pasHBIX
BHUJIOB.

[lonydyenne  mpaKTUYECKUX
3HaHUM MO TOATOTOBKE U
CO3JaHHIO JTOKYMEHTOB.
Onucanue ocoOeHHocTeN
paboTel C  JOKYMEHTamMu
pasHbIX BUAOB (TpeOOBaHUS K
dopmMe u  comepKaHUIO,
PEKBU3UTAM).
PenaktupoBanue
JOKYMEHTOB: aHaJIU3 OJIHOTO
JIOKYMEHTa, HaJl KOTOPHIM
Bemacb pabota B XOoJue

TTPAKTUKU
3. | Urorosemi | Iloaroroska oryera o |40 40 Co0ecenoBa-
JTall TIPOXOXKICHUH MIPAKTHKH, HHE B XOJ€
JHEBHUKA MIPAKTHKH u paboTHI
nopTdoJno.

144 2 142

8. ®opMBbI OTYETHOCTH MO MPAKTHKE
®opMaMH OTUETHOCTHU MPAKTUKU SABJISIIOTCS THEBHUK MPAKTUKHU U OTUET.

B oTtuére 0 mpou3BOACTBEHHON MpaKTUKE CTYACHT HAET OOIIYI0 XapaKTePUCTUKY
CTPYKTYpPBI CIy>KOBbl JOKYMEHTAllMOHHOTO O0OeCreueHus YIpaBJICHHUs, byHKIHN
CTPYKTYPHOTO  TIOJpa3fefieHusi, KpaTKO XapaKTepu3yeT METOAUKYy paboThl ¢
JOKYMEHTaMU B CTPYKTYpPHOM MOJipa3fieieHuu. B oTyere jkenarenbHO OTMETUTh, Kakue
HOBBIC 3HAHHWS ¥ HAaBBIKA MPAKTUYECKOW pPabOThI MOJNYYEHBI CTYJCHTOM B TIEPUOJ
MPOXOXKACHUS TPAKTUKU. BbIBOABI (OTYET) MOTYT BKIIIOUATh KPUTHUECKUE 3aMEUaHUs,
MOKEJIaHUs], TPEIJIOKEHHS] CTYIEHTA, CBSI3aHHBIE C COBEPILICHCTBOBAHHUEM OTIEJIbHBIX
HaIpaBJICHUH pabOTHI C IOKyMEHTAMH.

B cooTBeTcTBHM ¢ KPUTEPHUSIMH OLIEHKH HEOOXOIUMO, YTOOBI MpEACTaBICHHAS K
3alIUTe JOKYMEHTAlMsl Mo Yy4eOHOW mpakTHke Obuta odopmieHa Mo TpeOOBaHUAM
kadenpel. OTYeT TO MPAKTHKE JOJDKEH HMETh JIOTHYHO BBICTPOCHHYIO CTPYKTYPY,
KOTOpasi B CUCTEMAaTH3MPOBAHHON (OpMe KOHIICHTPUPOBAHHO OTPAKAET TEKCTYallbHO




U3JI0’)KEHHOE COJEpKAaHUE IPOBEACHHOIO aHAIM3a JEATENbHOCTH M €ro pe3yJbTaThl.
OTYeT COCTOUT U3 TUTYJIBHOTO JIUCTA, COJIEPKaHUsl, BBEICHHS, OCHOBHON YacTH, CIIMCKa
WCIIOJb30BAaHHOM JIUTEpATyphl, 3aKIIOYeHUs W TpuioxkeHuil. CojaepxaHue OTpakaeT
IepeueHb BOIIPOCOB, COJAEpXkAIIMXCA B oTueTe. B oTueTre ocBemarTcs claeayrolue
CBEJICHUSI: MECTO W BPEMSI MPOXOXKICHUSI MPAKTUKU; OMHUCAHUE BBIMOJHEHHOW PabOThI;
aHaJIU3 MAaTEepUalioB, W3YYEHHBIX CTYJICHTOM, YKa3aHHWs Ha 3aTPyJAHCHHS, KOTOPHIE
BCTPETWINUCH TIPU MPOXOKACHUU MPAKTUKU; U3JI0KEHUE CIIOPHBIX, CIIOKHBIX BOMPOCOB,
BO3HHUKABIINX MPH WX perieHuu. OTUeT Takke MOJDKEH COJIepKaTh BBIBOJBI [0 MUTOTaM
npakTukd. OTYET OTpakaeT OTHOIICHHE CTYJEHTAa K W3YYEHHBIM MaTepuajiaMm, K TOH
NESTETLHOCTH, C KOTOPOM OH 3HAKOMUJICS, T€ 3HAHUS M HABBIKU, KOTOPBIE OH MPUOOpET B
xoJie mpakTuku. OTYET HE MOBTOPSIET COACP’KaHUE THEBHUKA MPAKTUKU U HE SIBIISIETCS
MepecKa3oM TMporpaMMbl TpPakTUKU. Takke B OTueTe HEOOXOAMMO YyKa3aTh, Kak
MPOXOAMJIa TPAKTHUKA, TMPUHECTA JU OHA MOJIb3y, HACKOJBKO MOMOTJIH TEOPETHUYECKHE
3HaHUS. B cnmcok nuteparypsl ciaeayeT BKIKOYATh CCHUIKM Ha HAyYHO-TEOPETHUYECKHE
UCTOYHUKM (y4eOHUKH, ydyeOHble MOCOOMS, MEPUOAMYECKHUE HW3/IaHUfA), DJIEKTPOHHbIE
pecypebl. OtueT mo npaktuke oopmisiercs Ha nuctax popmarta A4. Tekct muznaraercs
IPaMOTHO, YE€TKO M JIOTUYECKH TMOCIeI0BaTeNbHO. TpeboBaHus K 0POPMIICHUIO OTYETa O
npakTtuke: mpudT ocHoBHOrO Tekcta TimesNewRoman, pasmep mpudra — 14 nr;
MOJTYTOPHBIM MEXKCTPOYHBIM MHTEpPBaJ, OTCTYN KpacHOW cTpoku 1,25 cM. - CTpaHHIIBI
JOJDKHBI UMETh TIOJIS: JIEBOE, MpaBoe, BEpHEe, HIDKHEE, MUPUHONU COOTBETCTBEHHO — 3,0
cM, 1,5 eMm, 2,0 cm, 2,0 cM. BeipaBHUBaHME a03aiia OCHOBHOTO TEKCTa OCYIIECTBIISIETCS TIO
HIMpUHE cTpaHUllbl. - HoMep cTpaHuibl pa3meniaeTcss B HUKHEM KOJOHTHUTYJIE CIIpaBa.
Hywmepanusa Bcex cTpaHMIl CKBO3HAsl: OT THUTYJBHOIO JIUCTA JI0 TMOCIETHEH CTpaHHIIbI
JOKYMEHTa, apabckumu 1udpamu 6e3 JOMOTHUTEIbHBIX CUMBOJIOB, HA TUTYJIBLHOM JIUCTE
U COJIEp’)KaHUM HOMEp CTpaHMIbl He cTaBUTCs. - Has3BaHusM pa3fenoB conaep)kaHue,
BBEJICHUE, PA3/elibl, 3aKII0UYEHHUE, CIIMCOK MCIOJIb30BAHHOW JIMTEPATyphl, MPUIOKEHUS
IPUCBAaNBAETCS CTWJb 3arojioBKa MEpPBOIO YPOBHS, KOTOPBIH HMEET CIEeAyIoLue
aTpulyThl: mpu@T 3aronoBka — TimesNewRoman; pasmep mpudra — 14 nrt.; peructp —
BCE MPOMKCHBIC; BRIpaBHUBaHKE a03alla — M0 IEHTPY CTPaHHUIIbI; MHTEpBa Mocje adb3amna
— 21 nr. (4TO COOTBETCTBYET OJHOMY IyCTOMY ab3ally ¢ MOJYyTOPHBIM MEXCTPOYHBIM
MHTEPBAJIOM); TIOJIOXKEHHUE Ha CTPaHUIIE — C HOBOM cTpanuibl. — Ha3Banusim maparpagoB
IPUCBAaMBAETCS CTWJIb 3arojioBKa BTOPOTO YPOBHS, KOTOPBIM HMEET CIeAyIolue
atpuOyThl: mpudt 3arojoBka — TimesNewRoman; pasmep mpudra — 14 nr.;
BBIpaBHUBaHUE a03alia — Mo mupuHe; 0e3 ab3aIHoro oTCTyna; HHTEepBaN mocie ad3ana —
21 nr. (4TO COOTBETCTBYET OJHOMY ITyCTOMY a03ally C MOJYTOPHBIM MEXCTPOYHBIM
uHTEpBaioM). Bce nureparypHble HCTOYHHKH, HA KOTOPHIE B TEKCTE AENAIOTCS CCHUIKU
WIN YINOMUHAHUS, JOJKHBI OBITh omucanbl B croeruanbHoMm pazzaene «CIIMCOK
HCITIOJIb30BAHHOM JINTEPATY PhI».

Onnatin-Kypc He npedycmompet

9. @opMBbI NPOMEKYTOUHOM aTTECTAMH (110 HTOraM NMPAKTHKH)

dopma IpOMEKYTOUHOM aTTECTAIIMH — 3a4eT C OLIEHKON B 6-0M ceMecTpe.
dopMa NpOMEKYTOUYHONW ATTECTALUM MO UTOraM JAHHOM MPAKTUKUA — 3a4€T C OLICHKOW B
6-om cemectpe.
OT4er 0 MPOXOXKJACHUU TMPAKTUKH CTYICHTHI-OaKallaBphl TOTOBST B TEUYCHHUE HEICIH
MIOCJIE MMPAKTUKU U B KOHLIE HEACIIH CAAIOT CBOEMY PYKOBOJIUTEIIO.

3auer



Haznauenue [TpomexyTouHas arTecTanus —
nposeaeHue aAuddepeHInpoOBaHHOTO
3ayeTa B yCTHOU opMme

Bpewms BeImosIHEHMS 3a1aHUs U OTBETA 15 MmunyT

dopma NpoBeICHUS IPAKTUKHU 3a4eT IpPOBOAUTCS B (hopMe
cobecel0BaHUs

[IpuMeHsieMble TEXHUUECKUE CPEICTBA HE ITPUMEHSIOTCS

JlomyckaeTcsl HCIOIb30BaHUE HE JIOIyCKaeTCs

CJIEIYIOILEN CIIPaBOYHOMN U

HOPMATHBHOH JINTEPATYPHI

JlonomHUTENbHAS HHPOPMALIUS B AyTUTOPHH MOTYT OJTHOBPEMEHHO
HaXOJUThCS He OoJsiee 5 CTyIeHTOB

10. ®oHa OLEHOYHBIX CPEJICTB MPOMEKYTOYHOM aTTeCTANNH 00y4aI0IIUXCH
10.1. IlepeyeHb KOMNETEeHUMI U 3TANOB UX (popMUpPOBaAHUS

KoHeuHbIMU pe3ysibTaTaMi OCBOCHHSI IIPAKTHKH SBJISIOTCS CIICAYIONTUM KOMICTCHITHH:
YK-1 — cnocoOeH OCYIIECTBIATh MOUCK, KPUTUYSCKUN aHAU3 M CUHTE3 MH(pOpMAIUH,
MPUMEHSTh CUCTEMHBIN TTOJIXO/T ISl PEIICHHUS TTOCTABIICHHBIX 3a/1a4;

IIK-2 — BlIaJiceT 0a30BBIMM HAaBBIKAMH JOpaOOTKM M 0OpabOTKH (HampuMmep,
KOPPEKTypa, pelaKkTUpOBaHUE, KOMMEHTHPOBaHUE, pedepupoBaHue, WHPOPMAIMOHHO-
CJIOBApPHOE OMHMCAHKE) PA3IMYHBIX THIIOB TEKCTOB.

Oranbl HOpMUPOBaHUS KOMIETCHIIMH MpPEICTAaBICHBl B MPHIOKEHUU S5.1. K OCHOBHOM
npodecCHOHATLHOM 00pa3oBaTeIbHON POTpaMMe.

10.2. Onucanue WHIANKATOPOB JOCTHKEHHSI KOMIIETEHIIM, KpPUTepHEB
OLleHUBAHMSI KOMIIETEHIN i, IIKAJIbI OLIEHUBAHUS

Onucanue WHIUKATOPOB JOCTHXKEHUS KOMIETEHIMH, KpUTEpPUEB OlLEHWBAHUS
KOMIIETEHIINI, IIKadbl OLEHWBAHUS MPEJICTaBICHBl B MPUIOKEHUH 5.2. K OCHOBHOM
npodeccuoHaIbHON 00pa30BaTENIbHON TPOrpaMMe.

11. Y4yeOHO-MeTOgM4YecKOe oO0ecleYeHHEe CAMOCTOATEJbHOH  PadoThI
CTY/IEHTOB HA MPOU3BO/ICTBEHHOI NPaKTUKeE

B xonme mpoxoxkaeHus NPAaKTUKU CTYIAEHT BEIET JHEBHUK IMPAKTUKH, B KOTOPOM
OTpaXkaeT CoOJIepKaHHWE pa3HBIX OSTAMoOB pabOThI C JOKyMeHTamH (MIpoJesiaHHas Ha
npaktuke pabora). Ilo pesympraTaM MpPaKTHKH CTYACHT OQOPMIISIET OTYET, KOTOPBIN
MOXET BKJIOYaTh KPUTUYECKHE 3aMeyaHus, MOXKENaHUs, NPEeIJIOKEHUS CTYJICHTa,
CBS3aHHBIE C COBEPIICHCTBOBAHHEM OT/AEIbHBIX HANpaBICHUW pPabOTBI  CIY>KOBI
JOKYMEHTAIIMOHHOTO 00eCTIeUeHus, a TAKXKe MPEUIOKESHUSI 10 OpTraHU3aIluU TPAKTUKH.

Hay‘IHO-I/ICCJIe)IOBaTeJILCKI/Ie U  HAYYHO-NIPOU3BOACTBCHHLIC TEXHOJOIUM,
HCNOJb3YEMbIC HA IlpOH?»BO[[CTBeHHOﬁ INPpaKTHKeE



JlokyMeHTOBequecKass pabora (MOArOTOBKA M COCTaBJICHHE JOKYMCHTOB),
BHEAYAWTOPHAS  CaMOCTOSITENbHAsE padoTa TOJM  PYKOBOACTBOM  PYKOBOJUTEIISI
(penakTupoBaHKE TOKYMEHTOB, HAIIMCAHUE OTYETA TI0 MPAKTHUKE).

12. Y4yeOHO-MeTOAMYECKOE ]| HHG(pOpMALIHOHHOE odecneyeHue
NMPON3BOJACTBEHHON MPAKTUKH
a) OCHOBHAasl JIUTEepaTrypa, B T.4. u3 IbC:

1. JlokymeHTOBeJeHUE | YUeOHUK M MpaKTHUKyM i By30B / JI. A. Jloponuna [u nap.] ; mox
penakmumeit JI. A. JlopornHON. — 2-¢ u3M., nepepad. u gon. — Mocksa : M3aareascTBo
Opaiit, 2020. — 309 c. — (Bricmiee oOpa3oBanme). — ISBN 978-5-534-03053-2. —
Tekcr : anextponusiii / DBC Fpaiit [caitr]. — URL.: https://urait.ru/bcode/450471

2. Kazakepnu T.A. JlokymeHTOBeneHHe. JIOKYMEHTAIIMOHHBIA CEPBHC : YYCOHHK W

npaktukym st By3oB/ T. A. Kazakesuu, A. W. Tkamuu. — 2-e u3d., ucnp. ¥ JIOM. —
MockBa : WsmarensctBo [Opaiit, 2021. — 177 c.— (Bricmee oOpa3zoBanue). —
ISBN 978-5-534-06273-1. — Tekcr : anekrponusiii // OBC IOpait [caiit]. —

URL.: https://urait.ru/bcode/471512

3. Kyznenos U. H. JlokymeHTanmmoHHOE OOecIeueHue yrpaBiieHus. JIOKyMEeHTOOO0OpOT H
JICIIONPOU3BOJICTBO : yu4eOHUK M TpakTukyMm s By30B / WM. H. Ky3nemnos. — 3-¢ u3g.,
nepepad. u jon. — Mocksa : M3marensctBo [Opaiit, 2021. — 461 c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-04275-7. — Tekcr : anexkrponHsiit // DbC HOpaiit
[caitt]. — URL.: https://urait.ru/bcode/468462 (

0) IOMOJTHUTEJIbHAS JIUTEPaTypa, B T.4. U3 IBC:

1. Jlopoumna JI. A. OpraHm3anpss ¥ TEXHOJIOTHS JOKYMEHTAlIHOHHOTO OOCCICUSHHUS
yIpaBJICHHS : YICOHUK U TIpakTUKyM st By30B / JI. A. Jloponuna, B. C. UputukoBa. —
MockBa : UsmarensctBo [Opaiit, 2021. — 233 c.— (Bricmiee oOpa3oBanue). —
ISBN 978-5-534-04568-0. — Tekcr : oamekrponsbii // OBC IOpait [caiiT]. —
URL: https://urait.ru/bcode/468850

2. Koznos B. Il. ApxuBoBenenue : ydeOHUK W npakTukyMm mis By3oB / B. I1. Ko3noB. —
MockBa : HzmarensctBo [Opaiit, 2021. — 329 c. — (Bricmiee oOpa3oBanue). —
ISBN 978-5-534-14066-8. — Tekct : oamekrponsbii // OBC IOpaiit [caiiT]. —
URL: https://urait.ru/bcode/467743

3. Kysuenos U. H. JlokymeHTanmonHoe obecreyeHne ynpapieHus MepcoHaioM : y4eOHUK

W TpaKTUKyM Juis mnpukiagHoro OakanaBpuata / W, H. Ky3nemoB. — Mocksa :
WznarensctBo FOpaiit, 2019. — 520 c. — (bakanasp. [Ipuxmnagnoii kypc). — ISBN 978-
5-9916-4000-8. — Tekcr : onektpoHHed // OBbC IOpait [caiit]. —

URL: https://urait.ru/bcode/426321

B) NlepeYeHb NH(POPMALMOHHBIX TEXHOJIOTHIA:

1. Onepanmonnas cuctema MS Windows 7.0 (nm Astra Linux https://astralinux.ru/).

2. Untepuet-6pay3ep Chrome (wm Yandex Opaysep https://browser.yandex.ru/ ).

3. Oducuerit maker MS Office (unu LibreOffice https://ru.libreoffice.org/, wiu
OpenOffice https://www.openoffice.org).

I') pecypcbl HHPOPMALMOHHO-TEJIEKOMMYHHKAIlUOHHOH ceTH « AHTEpHET»:
4. https://e.lanbook.com/ — DnexTpoHHO-0MONMHOTEYHASI CHICTEMa U3aTelbcTBa JIaHb


https://urait.ru/bcode/450471
https://urait.ru/bcode/471512
https://urait.ru/bcode/468462
https://urait.ru/bcode/468850
https://urait.ru/bcode/467743
https://urait.ru/bcode/426321
https://astralinux.ru/
https://browser.yandex.ru/
https://ru.libreoffice.org/
https://www.openoffice.org/
https://e.lanbook.com/

5. http://www.studentlibrary.ru/ — DnexrponHo-0uOIKOTEUHAass crcTeMa «KOHCYIbTaHT
CTY/ICHTa»

6. http://www.iprbookshop.ru/ — Dnekrponno-oudauoreunas cuctema IPRbooks

7.

1) nepedeHb JO u IOT (onynaiiH-KypCcOB): HE TPEAYCMOTPEHO

13. MaTepuaJbHO-TEXHHYECKOe oO0ecrneyeHue MPOU3BOACTBEHHON NPAKTUKH

Jlns  mpoBeneHus JOKYMEHTOBEAUECKOM MPAKTHKH CTYJCHYECKass  TpyIa OCHAIIAeTCs
TEXHUYECKHUMH CPEJICTBAMH B KOJMYECTBE, HEOOXOAMMOM /ISl BBHIMIOJHEHUS IIeNeH |
3a7a49 IPaKTUKH:

CpeICTBa MajoWl OpITEXHWKH, THCHMEHHBIC NPUHAIISKHOCTH: pydkd, Oymara,
KapaHJally 1 T. II.;

CpeICTBa COCTABIICHUSI M M3TOTOBJICHUS TEKCTOBBIX JOKYMEHTOB: KOMIBIOTED, IPUHTED,
CKaHep;

cpeactBa 00pabOTKM OyMaKHBIX JOKYMEHTOB: CKJICHMBAIOIIME U  CKPETUISIONINE
MPUCTIOCOOIEHUS, KOHBEPTOBCKPBIBAIOILIEE U pe3aTesibHOe 000pYy10BaHUE;

CpeIICTBa XpaHEHUS M IOHMCKAa JOKYMEHTOB: KapTOTEKH pa3IUYHOTO THIIA, IKa(bl H
TIOJIKH, ceid;

CpelcTBa CBsI3u: TenedoH, dakc, MEKTPOHHAS TI0YTa, MOJIEM;

KOTIMPOBAJILHBIC CPEJICTBA U AIMapaThl.

14. Ocob0eHHOCTH OpraHM3alUM NMPAKTHKM WHBAJWAOB M JHI ¢ OrPAHMYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI

OIIOIT BO mpenycmaTpuBaeT BO3MOXKHOCTb OOYYEHHS WHBAJIUIOB U JHI[ C
OTrpaHUYEHHBIMH BO3MOKHOCTSIMU 3/I0OPOBBS.

3aaHue Ha MPAKTUKY JJI MHBAJIUAOB U JIMIl C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU
3I0pOBbs  pa3pabaTbiBaeTCsd WMHIMBHUYalIbHO, COTJIACOBBIBAETCS C OOyYarolumMmcs,
pyxoBoautenem OITOIT BO u npencraButeseM BO3MOKHOTO pabOTOIaTENs.

[Tpu BeIOOpE 6a3bl MpoBeACHUST YUEOHON MPAKTHUKU YYUTHIBAIOTCS PEKOMEHAAINH
MEIMKO-COITMAIbHON AKCIEPTU3bl OTHOCUTEILHO BO3MOXKHBIX YCJIOBHM M BHJIOB TpyJa
oOyuaromierocs. Ha ocHOBaHMM JMYHOTO 3asBJIEHHs OOYyYarolerocsi MpaKTHUKa
(OTIenbHbIE 3TAMbBI TPAKTHUKN) MOKET IPOBOAUTHCS B YCTAHOBICHHOM TMOPSJIKE.

Jlis WHBaNUAOB W JUI[ C OTPAHHMYEHHBIMH BO3MOXHOCTSMH 3/I0POBbS BBHIOOD
MeCTa MPOXOXKICHHUS MPAKTUKU COIJIaCyeTcsi ¢ TpeOOBaHMEM HX JOCTYIHOCTH st
JTAHHOTO OO0ydYaromerocs M MpeaycMOTpeHa BO3MOXKHOCTH IpHeMa-Tiepesaun oOMeHa
uH(popMaIKel B TOCTYIHBIX I HETO opmax.

Jloryckaercsi MpenoCcTaBiIeHHE TOTOBOPOB ¢ 0a3aMM TMPaKTUKH B 3JIEKTPOHHOM
dbopMe, C TOCIHEAYIOUMM  TPEJOCTABICHUEM  OPUTHHAJIOB  JIOTOBOPOB  TpHU
MIPOMEXXYTOYHOU aTTeCTAI[UU MO MPAKTUKE.

Ha nmpemnpusitun (B opraHuzanuu) - 0a3e TMPaKTUKH JIOJDKHBI  OBITh
MIPEeyCMOTPEHBI YCIIOBUS JIJISl IPOXOXKJIEHUSI Y4EeOHOM MPAKTUKU WHBATUIAAMH U JIUIIAMU
C OrpaHMYEHHBIMH BO3MOXKHOCTSIMU 3JIOPOBbSI C YYETOM MPOQPECCHOHATBLHOTO BHUIA
JIeSITEILHOCTU M XapakTepa TPYIOBhIX (yHKIIUH 00ydaromuxcs.

3amaHue TO TPAKTHKE pa3padaThiBacTCsl B WHAWUBUIYATBLHOM TIOPSIKE, TPH
YY4aCTUH MPEACTABUTEINS 0a3bl MPAKTUKU U 00YYAIOIIETOCs C YYETOM OCOOCHHOCTEH 6a3bl
MIPAKTUKU U 3I0POBbsI 00YUaIOIIEroCs.

O0beM U copepxkaHue 3a/laHus Ha MPAKTUKY, OTYETA TIO0 MPAKTUKE OMPEACIISIOTCS
B UHAUBUIYAJILHOM MOPSIKE.


http://www.studentlibrary.ru/

[TpomexxyTo4yHass arTecTanys IO Y4eOHOW MPAaKTHKE WHBAIWAA W JIMIA C
OrPaHUYCHHBIMA BO3MOXKHOCTSIMU 3JI0POBbsI IPOBOJMTCSA B YCTAHOBJICHHOW (opme, Ha
OCHOBAHHMH MHACHbMEHHOTO OTYETA U OT3bIBA PYKOBOJIUTENS MPAKTUKH, B JOCTYIHBIX IS
oOyuJatomerocst popmax.
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