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1. MACIOPT IPOT'PAMMBI IPOU3BOJCTBEHHOM MPAKTUKH
1.1. Oobs1acTh NPUMEHEHUA MPOIrPAMMBbI IPOU3BOACTBEHHOM NMPAKTUKHU

IIporpaMma NpOU3BOACTBEHHOM MPAKTUKHU SBISETCA COCTaBHOM YacCTbIO
OOII CIIO, o6ecneuunnatonieii peanuzaruto GI'OC CIIO.

[IpousBojicTBEHHAs MPAKTUKA MOKET OCYIIECTBISITBCA C MCIOJIb30BAHUEM
JMCTAHIIMOHHBIX O00pa30BaTEIbHBIX TEXHOJOTHUM, B TOM YHCIE, CO3JaHUs
AIEKTPOHHON HHGPOPMAIIMOHHO-00pa30BaTEIbHON Cpe/bl, KOTOpas BKJIIOYAeT B
ce0si 2NEeKTPOHHbIE MH(POPMAIIMOHHBIE PECYPCHI, FIEKTPOHHbBIE 00pa30BaTEIbHbIC
pECypCHI, COBOKYMHOCTb WH(POPMAITMOHHBIX TEXHOJIOTUH,
TEJICKOMMYHHMKAIIMOHHBIX TEXHOJOTUM, COOTBETCTBYIOIIUX TEXHOJOTUUYECKUX
cpencTB M oOecrneyuBaIleil OCBOGHHE OOydarIuMHCs 00pa3oBaTeIbHBIX
IpOrpaMM B MOJTHOM 00BbEME HE3aBHCHUMO OT MECTa HAXO0XKJICHUS 00y4aroluXcsl.

[IpousBoACTBEHHAs TpPAKTUKA SBISETCS YacThi0 Y4eOHOro Imporecca Hu
HarpaBjieHa Ha (GOpMHUPOBaHWE y OOYYAKOIMIMXCS OOMIMX W TPodeccHoHaTbHBIX
KOMIICTEHIIUMH

OK O01. BeiOupate cmocoObl pemieHus 3aAad MNpoPEecCUOHATBHON
NEeATEeIbHOCTH MTPUMEHHUTEIBLHO K Pa3IMYHBIM KOHTEKCTaM;

OK 02. OcymiecTBisITh TOWCK, aHAJIU3 W WHTEPHpETaIni0 HWH(popMaIuu,
HEO0OXOIMMOM /JIs BBITIOJIHEHHMS 3a71a4 PO ECCUOHAIBHOMN JAESTEIbHOCTH

OK 03. IlnanupoBaTh U peaM30BbBIBATh COOCTBEHHOE MPO(heCcCUOHATBHOE U
JUYHOCTHOE Pa3BUTHUE;

OK 04. PabGorate B KOJJIGKTHBE H  KoMaHze, J()PeKTUBHO
B3aUMOJEHCTBOBATh C KOJUIETAaMH, PYKOBOJICTBOM, KIIMEHTAMU;

OK 05. OcyiiecTBiaiaTh YCTHYIO U TIMCBbMEHHYIO KOMMYHUKAIlMIO Ha
roCyJapCTBEHHOM si3bike Poccuiickoit dexpepamuu ¢ ydeToM OCOOCHHOCTEH
COIIMATIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. Hcnonb3zoBaTh uH(OpPMAIIMOHHBIC TEXHOJIOTUHU B
podecCHOHATBLHON NeATeIbHOCTH;

OK 10. Tlomp3oBaTthcsi  mpodecCHOHAIBHON  JTOKYMEHTanuen  Ha
rOCYJJapCTBEHHOM M MHOCTPAHHOM SI3bIKaX;

OK 11. Ucnonb3oBaTh 3HaHUS 110 (UHAHCOBOM IPAaMOTHOCTH, TUIAHUPOBATH
pEeANPUHUMATETBCKYIO IEATEILHOCTh B MpodeccuoHanbHOU chepe;

I1IK 1.1 OGpabaTsiBaTh MepBUYHBIE OyXTaNTEPCKUE JOKYMEHTHI

I[IK 1.3 IIpoBoAuTh y4eT NEHEXKHBIX CPEACTB, OQOPMIISITH JICHEKHBIE U
KAaCCOBBIE IOKYMEHTBHI;

[IK 2.2 BpINOJHATH NOPYYEHHUS PYKOBOACTBA B COCTABE KOMHCCUHU IO
WHBEHTApHU3allU1 AKTUBOB B MECTaX UX XPAHEHUS;

I[IK 2.3 IIpoBoauTh MNOATOTOBKY K HWHBEHTAapU3allUd W IPOBEPKY
JNEUCTBUTENILHOTO COOTBETCTBUS (DAKTUUECKUX JAHHBIX MHBEHTApHU3ALUU JTAHHBIM
y4era;

I[IK 2.4 Ortpaxarb B OyXraaTepcKuxX TMPOBOAKAX 3a4eT M CIHUCAHUE
HEJIOCTAaYu IIEHHOCTEeH (peryJupoBaTb WMHBEHTAPU3AIMOHHBIE pa3HUIBI) IO
pe3yiabTaTaM UHBEHTapU3alluu.



1.2. Heamm u 3aga4¥ NPOU3BOACTBECHHOHW INPAKTHKH TpedOBaHHE K
pe3yJIbTaTaM OCBOEHMS NPAKTHUKH, (POPMbI OTYETHOCTH

3amadeil MOpPOW3BOACTBEHHOW MpakTUku 1o crenuanbHoct 38.02.01
DOKOHOMHKA M OyXraitepckuil ydeT (IO OTpacisiM) SBISIETCS OCBOCHHME BHJA
npoecCHOHaIbHOM  JEATENbHOCTH:  JIOKYMEHTHUPOBAHMS  XO3SWCTBEHHBIX
ornmepauuMii W BeACHHS OyXrajaTepCcKOoro ydera HUMYIIEecTBa OpraHu3aluud U
cuctemMaTu3alus, o0o0OIeHue, 3aKperuieHHe W YIIIyOJeHHe 3HAaHUW M yMEHHH,
dbopmupoBaHue oOMMUX W TPOPECCUOHATBHBIX KOMIICTCHIIUN, NpHOOpeTeHrEe
OPAKTUYECKOTO OmMbITa B paMKax npodeccuonampHoro wmoxayas IIM.05
Boinosnnenne paboT MO OJHOM MM HECKOJIBKMM TmpodeccusiMm  pabouux,
JNOJDKHOCTAM cityxanux, npexycMmorpensoro ®I'OC CIIO.

B xone ocBoeHust nporpaMMbl MPOU3BOJACTBEHHON MPAKTUKU 00yYarOIIUKACS
JIOJIKEH:
HMeTh MPAKTHYEeCKHIl ONbIT:

— JIOKyMEHTHUPOBAHUU XO3SUCTBEHHBIX ONEpAlMi U BEICHUM OyXrajaTepcKoro
yueTa akKTUBOB OpPraHHU3alUH;

— BBINIOJIHEHUH KOHTPOJIBHBIX MPOLEAYP U UX TOKYMEHTUPOBAHHH;

— MOATOTOBKE OG(OpPMIICHHS 3aBEpIIAIOIIMX MAaTepuajoB MO pe3ysbTaTam
BHYTPEHHETO KOHTPOJIS.
yMeThb:

— TNPUHUMATh NEPBUYHBIE OYXTaITepCKUE JOKYMEHThI Ha OyMa)KHOM HOCHUTETIE
U (UIM) B BHUAE DJIEKTPOHHOTO JOKYMEHTA, TIOAMHMCAHHOTO 3JIEKTPOHHOM
HOJITUCBHIO;

— TPOBOJAUTH (POPMAIBbHYIO IPOBEPKY TOKYMEHTOB, NMPOBEPKY IO CYILIECTBY,
apu(MeTHYecKyro MpOBEPKY;

— OpraHu30BBIBaTh JJOKYMEHTOOOOPOT;

— 3aHOCHUTh JIaHHbIE IO CIPYNNHUPOBAHHBIM JIOKYMEHTaM B PEruCTpbl
OyXTaJITEepPCKOTO YYETa;

— mepefaBaTb NEPBUYHBIE  OyXrajaTepckue JOKYMEHTbl B TEKyIIMi
OyXTranTepCcKuil apXuB,

— HCHPaBIATh OUIMOKH B IEPBUYHBIX OyXTralTEepPCKUX JOKYMEHTAX;

— IPOBOJUTH YYET KaCCOBBIX ONEpALUii, TEHEKHBIX TOKYMEHTOB U IIEPEBOJIOB
B IIyTH;

— YUYWTBHIBaTh OCOOEHHOCTH YYe€Ta KacCOBBIX OIepauuil B HWHOCTPAaHHOU
BAJIOTE U ONEepaluii O BAIIFOTHBIM CUETaM;

— 0(OopMIIATH AEHEKHBIE U KACCOBBIE JOKYMEHTHI;

— 3aMOJIHATH KaCCOBYIO KHUT'Y M OTUET KacCupa B OyXraiaTepuio;

— PYKOBOJCTBOBaTbCS HOPMATHUBHBIMH IPABOBBIMU aKTaMHM, PETYIHPYIOLIUMHU
MOPAJIOK [TPOBEICHHS] HHBEHTAapU3allUl aKTHBOB;

— TOTOBUTbH PETHCTPbI AHATUTHYECKOTO yyeTa [0 MEeCTaM XpaHEHHUs] aKTHBOB U
nepeaaBaTh UX JULAM, OTBETCTBEHHBIM 3a MOJATOTOBHUTEBHBIN 3Tal, I mogoopa
JOKYMEHTALMH, HEOOXOAMMOM JIJIs1 IPOBEICHUSI NHBEHTApU3aLIIH;

— TPOBOAUTH (PU3HYECKUI MOJICYET AKTUBOB;



— COCTaBJIATH CIHWYUTEIIBHBIE BEIOMOCTUM M YCTAaHAaBIMBATHL COOTBETCTBUE
JAHHBIX O (PAKTUYECKOM HAJIIMYUU CPEICTB JIaHHBIM OYXTaJTEpPCKOro yyeTa.
3HATD:

— TIOHSTHE MEPBUYHON OYXTajNTepCKO TOKYyMEHTALUN;

— omnpeaereHne NepPBUYHbIX OyXralTepCKUX JOKYMEHTOB;

— (dopmbl  MEpBUYHBIX  OyXraaTepCKuX  JOKYMEHTOB,  COAEpKallux
00s3aTeNbHbIE PEKBU3UTHI IEPBUYHOTO YYETHOTO TOKYMEHTA;

— TOPAJIOK MPOBEJAEHUS MPOBEPKU MEPBUYHBIX OyXraaTepCKUX ITOKYMEHTOB,
(dopManbHO MPOBEPKU JOKYMEHTOB, NMPOBEPKU MO CYIIECTBY, apu(METUUECKOU
IIPOBEPKU;

— TIOPAJIOK COCTAaBJICHHSI PETUCTPOB OYyXraJTepCKOro yyeTa;

— TpaBWIA U CPOKU XPAHEHUS MEPBUYHOMN OyXraiaTepcKoil TOKyMEHTalUK;

— yYeT KacCOBBIX OIlepalui, JEHEKHbIX JOKYMEHTOB U IIEPEBOIOB B IIYTH;

— OCOOEHHOCTH Yy4eTa KAacCOBBIX OIepaluid B HHOCTPAHHON BajloTe U
OIepaLyi 10 BAJOTHBIM CUETaM;

— TopANoK 0GOpMIICHUS [IEHEKHBIX U KACCOBBIX JOKYMEHTOB, 3arlOJHEHUS
KaCCOBOM KHUTH;

— TpaBWJIa 3alI0JIHEHHUS OTYETa Kaccupa B OyXraiaTepuio;

— HOPMAaTUBHBIE IIPABOBBIC AaKThI, PETYIUPYIOLIUE IOPAJOK IIPOBEACHUS
MHBEHTApU3allii aKTUBOB U 0053aTENbCTB;

— OCHOBHBIE ITIOHATHS UHBEHTAPU3ALUH aAKTUBOB;

— XapaKTEepUCTUKY OOBEKTOB, MOAJIEKAIUX HHBEHTAPU3ALUH;

— IPOLECC MOATNOTOBKM K MHBEHTAPU3ALUU, IOPAIOK IIOATOTOBKH PETrUCTPOB
aHAJIMTUYECKOI0 yueTa Mo 00beKTaM MHBEHTApU3aLINH;

— TpueMbl PU3UUECKOI0 MOJICYETa AKTUBOB.

2. PE3YJBTATBI OCBOEHUSA MPOU3BOJCTBEHHOM MPAKTUKH

Pe3ynpTaToM MpakTHKU SBISETCS OCBOCHUE MPO(ECCHOHATBHBIX M OOIIMX
(ITIK, OK) xoMmneTeHIuii:

Kon HanmeHnoBaHme pe3ysabTaTa 00y4eHUs

IIK 1.1 | O6paGaTbIBaTh NEPBUYHBIE OYXTalTEPCKUE TOKYMEHTHI;

IIK 1.3 | IIpoBOIUTH y4eT AEHEKHBIX CPEACTB, OPOPMIIATH JCHEKHbBIE U KACCOBbIE IOKYMEHTHI,

BrInoaHaTh MOPpYUYCHHA PYKOBOACTBA B COCTABC KOMHUCCHUH 110 MHBCHTApU3aAllUN

K 2.2
aKTHBOB B MECTaX UX XpaHEHHUS;

K 2.3 IIpoBOIUTE MOATOTOBKY K MHBEHTApU3aLMK U IPOBEPKY JEHCTBUTEIBHOTO

"~ | cooTBeTCTBUS (PAaKTHUUYECKHX JTAHHBIX MHBEHTAPU3AIMK JAHHBIM yUeTa;

OK 01 Bribupate ciocoOsl penieHus 3a1ad npopecCHOHANBHOMN IesITeTbHOCTH,
PUMEHUTEIBHO K PA3JIMUYHBIM KOHTEKCTaM.

OK 02 Ocy1ecTBIATh NOUCK, aHATTU3 M HHTEPIpETalNi0 HHPOpMALIUK, HEOOX0AUMOH [Is
BBITIOJIHEHUS 33/1a4 ITPO(eCCUOHATIbHON I TEIbHOCTH

OK 03 [TnanupoBaTh U peaan30BbIBaTh COOCTBEHHOE MPO(PECCHOHATBFHOE U TMYHOCTHOE

pa3BUTHE.




OK 04

PaGorath B KOIIEKTHBE U KOMaH e, YPPEKTUBHO B3aUMOICHCTBOBATH C KOJUICTAMH,

PYKOBOJICTBOM, KJIIMEHTaMH.

OK 09

Hcnonp3oBaTh HHPOPMALMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOM e TETHHOCTH.

OK 10

[Tonp30BaTbes MpodeccnoOHATFHON TOKyMEHTAlUeH Ha TOCYAapCTBEHHOM U

HWHOCTPAHHBIX SA3bIKaX.

OK 11

Hcnonb3oBath 3HaHUS 110 PUHAHCOBOM IPaMOTHOCTH, IJIAHUPOBAThH
MIPEATPUHUMATEILCKYIO ISATEIHHOCTh B ITpodeccnoHabHOM chepe.

3.1.

3. CTPYKTYPA U COJAEP)KAHUE ITPON3BOJICTBEHHHON

INPAKTHUKH 1O IPO®ECCUOHAJTIBHOMY MOAYJIIO

Pado4uX, T0KHOCTAM CJIYKalHX

TemarnyeckMi IUIAH MNPOM3BOACTBEHHON NPAKTUKH 10

IIM 0S BpinosiHeHue padoT Mo OJHOM WJIH HECKOJbKUM NpodeccusiMm

IIM.05

BeinmosiHeHne padoT MO OAHON WM HECKOJIBKHM mnpodeccusam padoumx,
AOJIZKHOCTHAM CJIYKALIHX

Ne Koanuaectso
Bunpr pabot
n/n 4acoB
1 N3ydeHune opraHu3almoOHHO-PKOHOMHYECKON JEATETbHOCTH 6
IpeaIpUATHS
2 N3yuenue opranuzanuu paboThl Kacchl 6
3 [IpoBeneHue kaccoBbIX onepanui 12
4 [IpoBeneHne MHBEHTAPU3ALIUHU KaCChI
5 OdopmieHue oTueTa 1o MPaKTHKE
Hroro 36
3.2. ConepsxkaHnue NpOU3BOJACTBEHHOH MPAKTHUKHA
No Koauue Koapt
- Bunst padot Copneprxanue padoT CTBO KOMITIETEHIINH
n/n
4acoB OK IIK
2 3 4 5 6
N3yuenne 1. IlpoBeneHue HMHCTPYKTa)ka IO TEXHHUKE
OpraHU3allMOHHO- | O€30MaCHOCTH U OXpaHe TPYAA.
SKOHOMHYECKOW | 2. M3ydyeHue CTpyKTypbl OpraHU3alHu.
JeATEIIbHOCTH 3. U3ydenue VYcraBa, y4yeTHOH MOJUTUKOMN 01-05
MIPEAPUATHS OpraHH3aIyHy. 6 09-11 1.1
4. V3ydyeHue BUAOB JEATEIbHOCTH. AHAIU3
MIPOHM3BOMMON TPOIYKIHHU (paboT, yciyr).
5. AHanu3 noxkynaresei U NOCTaBIINKOB.
5. I3yyeHnue KOHKYpEHTHOTO PhIHKA.




N3yuenue 1. U3yuenme opraHmzanuM Kaccel Ha
OpraHu3aIuu TP ATIPHUSTHH.
paboThI Kacchl 2. Opranmzamust pabOTel 1O  BEICHHIO 01-05
KaCCOBBIX OTIEpPALIHiA. 6 09-11 1.1.
3. Opranmsanus JOKYMEHTOOOOpOTa Ha
IPEIIPUSITHH, nepeaaya KaCCOBBIX
JOKYMEHTOB B apXHB MPEIIPUITHUS.
[IpoBenenue 1. IIpoBeneHne y4yera HaTUYHBIX JEHENKHBIX
KacCOBBIX CPEICTB.
onepanuit 2. [IpoBenenue ydera JICHE)KHBIX
JTIOKYMEHTOB. 01-05
3. [IpoBeneHue yuyera nepeBoioB B MyTH. 12 09-11 1.3
4. TlpoBeneHue ydera KacCOBBIX OMeEpaluii B
MHOCTPAHHOW BAJIIOTE.
5. IlpoBenmeHwe ydera oOmnepamuyd 1o
BAJIIOTHBIM CUETaM.
[IpoBenenue 1. MWN3ydenme mpukaza O  CO3JaHHUU
WHBEHTApHU3allid | MHBEHTAPU3AIMOHHOW KOMHUCCHHU, TIOPSAJIKA
KacChl MPOBEICHUSI MHBEHTAPU3AINH KACCHI.
2. IloAroToBKa PErMCTPOB AHAIUTHYECKOTO
ydeTa Jyisl IPOBEICHNS] HHBEHTAPHU3aAIUH.
3. IlonGop moxkymeHTaIuu, HEOOXOTUMOM TSt 01-05 2.2
MPOBEICHUS] MHBEHTAPU3AIIHH. 6 09-11 2.3
4. Ilpoegenme (HU3UYECKOTO MOJCUYETA 2.4
aKTUBOB.
5. CocTaBlICHHUE CIIMYNATEIbHBIX BEJOMOCTEH.
6. CocraBiienue JTOKYMEHTOB o
0(pOpPMIIEHHIO PE3YJIbTaTOB WHBEHTapU3aINH
KacChbl.
OdopmiieHne oT49eTa MO NPAKTHKE. 6
Hroro 36

Hrorosas arrecranus no npaktuke — aAu¢gepeHuMpoBaHHbIN 3a4eT.

4. YCJIOBUS PEAJIU3ALIMA TPOT'PAMMBI ITPOU3BOJCTBEHHON
INPAKTHUKHA 11O NPO®PECCUOHAJIBHOMY MOAYJIIO

4.1. Y4eOHO-MeTOAMYECKOE ]| HH(OPMAIUOHHOE odecrneyeHue
NPOU3BOACTBEHHON NMPAKTHUKH

a) OcHoBHas JuTEpaTypa:

1. AnucenoB, A. C. byxrantepckuii (QUHAHCOBBIM ydYeT : Y4YEOHUK W
MPaKTUKYM JUIsl cpeaHero npodeccruonanbHoro oopazoanus / A. C. AJTuceHoB. —
3-e uz., nepepad. u gorm. — Mocksa : U3gatenscTBo FOpaiit, 2021. — 471 ¢. —
(ITpodeccnonanpHoe obOpazoBanue). — ISBN 978-5-534-13756-9. — Tekcr
anektponHslil // OBC FOpaiit [calit]. — URL: https://urait.ru/bcode/470066 (nata
oOpamenus: 28.04.2021). — Pexkum qocTymna: s aBTOPU3UP. NOJIb30BaTENEH




2. AreeBa, O. A. Dbyxrantepckuii y4yeT : y4eOHHK W TPaKTHKyM IS
cpeaHero mpodeccuonansHoro obpazoBanus / O. A. AreeBa. — Mocksa:
NznarensctBo Opaiit, 2021. — 273 ¢. — (IlpodeccuonanbHoe oOpa3oBaHue). —
ISBN 978-5-534-08720-8. — Texkct: snektponssiii / OBC IOpaitt [caiiT]. —
URL: https://urait.ru/bcode/471338 (mara oOpamienus: 28.04.2021). — Pexum
JOCTYyTIA: JUIsl aBTOPU3HP. TIOIb30BaTeNeH

3. Amutpuena, 1. M. bByxrantepckuil y4yeT: y4eOHUK M HPAKTUKYM IS

cpenHero mpodeccronanpbHoro odpazosanus / M. M. JImutpueBa. — 6-¢ u31.,
nepepab. u gon. — MockBa: MznatensctBo [Opaiir, 2021. — 319 c. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-13850-4. — Tekcr:

anexktpoHHsblit // IBC IOpaiit [caitt]. — URL: https://urait.ru/bcode/469416 (nata
oOpamienus: 28.04.2021). — Pexxum noctyna: Ajis aBTOPU3UP. TOJIb30BaTENEH

4.  JIOKyMEHTHPOBAaHUE  XO3AWCTBEHHBIX  OMEpallii W  BEJICHHUE
OyXrajaTepcKoro ydeTa HMMYIIECTBAa OpraHuzanuu : ydeOHoe mocobue / B. B.
XKapunos [u ap.] ; mox pen. H. I1. JlroOymuna .— Mocksa : KHOPVYC, 2017 .—
345 c. — (Cpennee mpodeccuoHanbHOe 00pa3oBaHue) .— YueOHoe (Tpud
apyroii) .— ISBN 978-5-406-04979-2.

0) JlonoiHuTEILHAS JIUTEpPATYpa:

1. bByxrantepckuii (QuUHAHCOBBIA y4yeT: Vy4eOHHUK JUIsI  CPEIHEro
npodeccruonansHoro oopaszosanus / JI. B. byxapesa [u np.]; noa penakuueit 1. M.
Hmutpuenoii, B. b. Manunkoii, 10. K. Xapako3. — 4-e uza., nepepad. u 101 —

MockBa: UzmarensctBo IOpaiit, 2021. — 490 c¢. — (IIpodeccuonansuoe
obpazoanue). — ISBN 978-5-534-13041-6. — Texkct: anexkrponnbii / ObC
KOpaiit [caiir]. — URL: https://urait.ru/bcode/476126 (mata oOparieHus:

28.04.2021). — Pexum gocryna: ajis aBTOPU3UP. MOIb30BaTEICH

2. 3axapoB, U. B. byxranrepckuii yuer u aHaiau3: y4eOHHUK ISl CPEIHETO
npodeccuonanpHoro oo6pazoBanms / WM. B. 3axapo, O. H. Kamauepa; mon
penakmueit 1. M. JImutpueBoii. — Mocksa: UznatensctBo FOpaiit, 2021. — 423
c. — (ITpoeccnonansuoe oo6pazoBanme). — ISBN 978-5-534-02594-1. — Tekcr:
anexktpoHHbIi // IBC Opaiit [caiit]. — URL: https://urait.ru/bcode/469695 (nata
obpamenus: 28.04.2021). — Pesxxum qocTyma: i1 aBTOpU3UP. MOJIb30BaTEICH

3. Hanorm m HamorooOJIOKEeHHE: YUCOHHK W IPAKTHKYM [JIS CPEIHETO
npodeccuonaabaoro oopaszopanus / JI. I'. Uepnuk [u ap.] ; mox pegakmueit /1. I
UYepnuka, 1O. JI. IlImeneBa. — 4-e wu3a., nepepad. um pon. — Mocksa:
NzmarenscTBo Opaiit, 2021. — 450 ¢. — (IlpodeccnonanpHoe 0O6pa3oBaHue). —
ISBN 978-5-534-13753-8. — Texkcr: snekrponssid / DBC IOpaiiT [caiiT]. —
URL: https://urait.ru/bcode/469455 (nara obpamenus: 28.04.2021). — Pexum
JOCTYTIA: JUISI aBTOPHU3UP. TI0JIb30BATEIICH.

B) UHpopMannonHoe odecneyeHue:
1. Oneparmonnas cucrema MS Windoms 7.0, (wmu He Hke MS Windoms XP)
2. Oducneprit maker MS Office 2007, 2010 nu Open Officer



r) Pecypcenl cetu «AHTEpHETY !

1. https://e.lanbook.com/ -  DaekTpoHHO-OMOIMOTEYHAs  CHUCTEMa
n31aTenbCTBa JIaHs.

2. http://lwww.iprbookshop.ru/  — DnexkTpoHHO-OMOIIMOTEUHAs CHUCTEMa
IPRbooks.

3. https://www.biblio-online.ru/ — Dnexrponnas 6uémmorexa FOPAIT.
4. http://znanium.com/ — DneKkTpOHHO-OMOIMOTEYHAs CHUCTeMa Znanium.com.

4.2. MatepuajibHO-TeXHUYECKOe o0ecredeHue

JIJ1st OCBOCHHMSI TIPOTpaMMBbl TTPAKTUKKH HE0OXoauMa 0a3a IMpOU3BOICTBEHHOU
IPAKTHKH.

[Tpu BBIOOpE OpraHMU3aIuy B KauecTBE Oa3bl MPAKTUKH CIIEAYET YUUTHIBATD:

— HWMEETCS JIM BO3MOXKHOCTh PealIn30BaTh MPOrPaMMy MPAKTHKH;

— HaJIWYMe  KBAIM(HUIMPOBAHHOTO  TEpCOHAlda,  HEOOXOIMMOTO  JUIA
PYKOBOJICTBA NMPAKTHKOU M MPOBEACHUS KOHTPOJIS;

— Onu3Koe, Mo BO3MOXHOCTH, TEPPUTOPHATHFHOE PACIIONIOKECHUS OpTaHU3aIIH
JUTSI TIPOXOXKICHHSI TIPAKTHKH.

Peanuzanms mporpaMmbl MPOM3BOACTBEHHON TPAKTUKH (IO MPOQHUITIO
CIEIUATBHOCTA) MOXET OCYIICCTBISATHCA C MCIOJIb30BAHHEM JIHCTAHIIMOHHBIX
o0Opa3oBaTeIbHBIX TEXHOJOTHHA, B TOM YHCJIE, CO3JaHUS DJIEKTPOHHOMU
MHPOPMAIIMOHHO-00pa30BaTeIbHON  Cpelbl, KOTOpas BKJIIOYaeT B  ceOs
DJIGKTPOHHBIE HMH()OPMAIIMOHHBIE PECYPCHI, JIIEKTPOHHBIE O00pa30BaTEIIbHEIC
pecypcehl, COBOKYITHOCTh UH(OPMAIMOHHBIX TEXHOJIOTHH,
TEJIECKOMMYHHKAITMOHHBIX ~TEXHOJIOTHH, COOTBETCTBYIOIIMX TEXHOJIOTHYECKUX
CpeACTB M OOecneUyMBaIOIICH OCBOCHHE OOYYarONIMMHUCS 00pa30BaTEIbHBIX
IporpamMM B TIOJTHOM 00beMe HE3aBUCUMO OT MECTa HaXOKICHUST 00yJarOITXCS.

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMA
MNPOU3BOJACTBEHHOM MPAKTUKHA

@opMOM  OTYETHOCTM 1O MPOU3BOJCTBEHHOM  NPAKTUKE  SABJISAETCS
NUCHMEHHBI OTYET O BBIMOJTHEHUH pabOT W TPUIIOKEHHA K OTYETY,
CBUJETENBCTBYIOIIMX O 3aKPEIUICHWH 3HAHWUW, yMEHUH, NPHOOPETCHHUH
NPAKTHYECKOTO  OMbITa, (HOPMUPOBAHHM OOMMUX ©  MPO(PECCHOHATBHBIX
KOMIIETEHIINH, OCBOCHHUH MPOGECCUOHATHHOTO MOTYJIS.

OOyuaromuiicss B OJUH U3 MOCJIEIHUX JHEH MPAKTUKH 3alIUIIAET OTYET 1O
npaktuke. [lo pe3ynapratam 3amuThl 00y4YaOIIMMCS OTUYETAa BBICTABISIETCS OLEHKA
10 ITPAKTHUKE.

PaGora Hajg oT4eTOM MO MPAKTHUKE JOJDKHA MO3BOJUTH PYKOBOAUTEINIO
OLICHUTh YPOBEHb PAa3BUTHUSl CIEAYIOIUX MNPO(ECCUOHAIBHBIX KOMIETCHIUN
BBIITYCKHHKA:


https://e.lanbook.com/
https://www.biblio-online.ru/
http://znanium.com/

PesyabTaTsl

(I)OpMLI H METO/bI

(ocBOeHHBIE
OcHOBHbBIE TOKA3aTeJH OLIEHKHU pe3yJibTaTa KOHTPOJIA U
npogeccuoHaJIbHbIE
OIlCHKH
KOMIIETEHIMH)

TIK 1.1. | JeMoHcTpauus yMEHHI U HABBIKOB: 3amura oTdera I1o
O6pa6aTHBaTI) - IIPpHUHUMATD IIPOMU3BOJIbHBIC NCPBUYHBIC | paKTHKE
TIepBHYHBIC OyXranTepcKue JOKYMEHTBHI, paccMaTphUBacMble Kak
ByXranTepeKue IIICbMEHHOE JI0Ka3aTeNbCTBO COBEpILIEHUS

X034 CTBEHHOU 1 1505 W1 iyl HU
JIOKYMEHTHL. 0351ICTBEHHO oreparg 1 OJIydEHUE

paspeleHus Ha ee IPOBEICHHE;
-IPUHAMATH MIEPBUYHBIC OYXTaJITEPCKHE TOKYMEHTHI
Ha OyMa)kHOM Hocutene # (WIM) B  BHUJE
3JIEKTPOHHOT O JIOKyMEHTa, MOJIMTUCAaHHOTO
3JIEKTPOHHOM MOAMNUCH;

-IIPOBEPATH HAIWYHE B TMPOU3BOIBHBIX MEPBUUYHBIX

OyXTanTepcKux JIOKyMEHTaX 00s13aTeNbHBIX
PEKBHU3UTOB;

-IPOBOAMTL (HOPMaIbHYIO MPOBEPKY ITOKYMEHTOB,
MPOBEPKY MO  CYIIECTBY,  apH(PMETHUYECKYIO
MIPOBEPKY;

-IIPOBOJIUTH TPYIIIHPOBKY MEPBUYHBIX

OyXranTepcKux JOKYMEHTOB IO PsIIy MPHU3HAKOB;
-IIPOBOJAUTH TaKCHUPOBKY M KOHTHPOBKY IIEPBUYHBIX
OyXranaTepcKux JOKYMEHTOB;

-OpraHU30BBIBATH JOKYMEHTOOOOPOT;

-pa30uparbcs B HOMEHKIIATYpE JIe;

-3aHOCHUTh TTaHHbBIE o CTPYIITUPOBAHHBIM
JIOKYMEHTaM B PETHCTPhI OyXTalTepcKOro yuera;
-TiepeaBaTh MepBUYHBIC OyXTaaTepCKue JTOKYMEHTHI
B TEKYIIMH OYXTadTepCKUN apXuB;

-Tiepe/1aBaTh NepBUYHBIC OyXTalTepCKue JOKYMEHTHI
B ITIOCTOSTHHBIH apXHB 110 HCTEYEHUHN YCTAHOBJICHHOTO
CPOKa XpaHEHHS,

-ICTIPABJISITh OMMOKHM B TEPBHUYHBIX OYyXTalaTepCKHUX
JIOKYMEHTaX.

I[IK 1.3. IIpoBoauth

JleMoHCTpanusi yMEHU 1 HaBBIKOB:

3amura oT4yeTra IO

yuer JCHEKHBIX | -MIPOBOJAMTH  yY€T  KAacCCOBBIX  OIEpaluid, | IPAKTHUKE
CpencTB, OGMOPMIIATH | ACHEKHBIX JOKYMEHTOB U MIEPEBOJIOB B ITYTH;
JICHE)KHEBIC U | -IPOBOJIUTH  Y4€T JEHEXKHBIX CpEACTB Ha
KacCOBBIC PACUYETHBIX U CIICHMAIbHBIX CUETAX;
JOKYMEHTBHI. -YUUTBIBaTh OCOOEHHOCTHM yueTa KacCOBBIX
ornepanuii B MHOCTPAHHOW BAJIIOTE€ W ONeparui
110 BaJIOTHBIM CUECTaM;
-0(hopMIIATEH AEHEKHBIE U KACCOBBIE JOKYMEHTHI;
-3aIlIOJIHATh KACCOBYIO KHHI'Y MW OTYCT KacCHupa B
OyXranTepuro.
IIK 2.3. [IlpoBomuTs | JleMOHCTpalMisi HaBBIKOB IO MPOBEACHHIO | 3allUTa OTYETa IO
HOATOTOBKY K | TONrOTOBKM K WHBEHTapH3alluM U TPOBEPKH | IIPAKTHKE
HHBCHTapU3allnu Y| NeHCTBUTENBHOTO COOTBETCTBHS (PAKTHUECKUX
TIpOBCPKY JaHHBIX ~WHBEHTAPHM3AllUM  JaHHLIM  ydera,
JICHCTBHTETLHOTO opopmieHnio (HaKTOB XO3SIUCTBEHHOW KH3HU
COOTBETCTBHUA
e L Y cyOBeKTa.
HWHBCHTapH3aluu

JaHHBIM y4CTa.




IIK 2.4. Otrpaxarp B
OyXranTepcKux
MPOBOJIKAX 3a4yeT u
CIHCaHUE HEI0CTauU
LIEHHOCTEN
(perynupoBaTh
WHBEHTAPU3AIOHHBI
€  Ppa3HHUIIbI) 10
pe3yibTaTam
WHBEHTAPHU3AIHH.

JleMoHCTpalMsi HaBBIKOB 110 OTPaXEHHUIO B
OyXranTepcKuX MPOBOJKAX 3a4yeTa U CIHCAHHS
HEJ0CTaul IIEHHOCTEH U peryJinpoBaHUs
MHBEHTApU3allMOHHBIX Pa3HUIl MO pPe3yIbTaTaM
VMHBEHTapU3aLHH.

3ammra ordyera II0
MIPAKTHKE

OK 01. Beibupats
CHOCOOBI PELICHUS
3ama4
npoecCuoHAIBHON
NeSTEeTbHOCTH,
MPUMEHUTEIHFHO K
pa3TMYHBIM
KOHTEKCTaM.

Boibop onTHManpHBIX CHOCOOOB  peLIECHUS
npodeccuoHaNbHBIX 3aJa4 MPUMEHUTENBHO K
Pa3IUYHBIM KOHTEKCTaM.

Onenka

3¢ (HEeKTUBHOCTH U
KauyecTBa
BBITIOJTHEHHUS 33124

OK 02.
OcyniecTBISATh
TTOUCK, aHATTU3 U
WHTEPIIPETAIHIO
nHpopManuu,
HEO00XOINUMOM IS
BBITIOJTHEHUS 33,144
npohecCuoOHATBHON
JeSITEITbHOCTH

D¢ deKkTuBHBII MOUCK HE0OXO MO
WHPOpMAIIUM,  WCTOJB30BAaHUE  PaA3TUIHBIX
HWCTOYHUKOB TMOJTYYeHUST WH(POpMaIIUU, BKITFOYAs
WHTEPHET-PECYPCHI.

Onenka

3¢ (HEeKTUBHOCTH U
KayecTBa
BBITIOJTHEHUS 337134

OK 03. ITmanupoBaTh
1 PEATU30BbIBATh
cOOCTBEHHOE
podeccrnoHaIbHOE U
JIMYHOCTHOE
pa3BHTHE.

YMeHue MOCTaHOBKM  IIeNd, BbIOOpa U
OPUMEHEHHUST METOJOB M CIOCOOOB pelIeHUs
npodeccuoHanbHbIX 33a4;
CBOEBpEMEHHOCTD clayun
3a/laHuM, OTYETOB IO MPAKTHKE;
PannonanbHOCTh pacnpefeneHusi BpeMeHU Mpu
BBITIOJTHEHUH MIPAKTUYECKHUX pabor c
coOiroeHueM HOPM U TMPaBWJI BHYTPEHHErO
pacropska.

MMPAKTHUICCKUX

OcymiecTBiieHNE
caMo00pa3oBaHuUs,
WCIIOTIb30BaHHE
COBpPEMEHHOMU
Hay4HOUI u
npodeccrnoHambHOM
TEPMUHOJIOTHH,
OIIEHKa CITOCOOHOCTH
HaXOAWUTh

aJbTepHATHBHBIC
BAapUAHTBl PEIICHUS
CTaHJApTHBIX u
HECTaHAAPTHBIX

CUTyalUud, TIpUHITHE
OTBETCTBEHHOCTH 3a
WX BBIIIOJTHEHUE

OK 04. PaboTaTs B
KOJIJIEKTUBE U
KOMaHse,

3P PEeKTUBHO
B3aUMOJIEICTBOBATE C
KOJIJIETaMH,
PYKOBOJICTBOM,
KIIMEHTaMH.

BaumoneiicTBue ¢ koiieramu, pykoBOJCTBOM,
KIUEHTaMH,  caMOaHallu3 MU  KOPPEKIUs
pe3yabTaTOB COOCTBEHHOM pabOTHI.

DKcnepTHOe
HaOIIOICHIE u
OIICHKA
pe3yabTaToOB
dbopmupoBaHus
MOBEICHYECKUX
HABBIKOB B  XOJI€
0o0y4deHus




OK 05. Hcrnonp3oBanue  MEXaHU3MOB  co3maHusg U | Ouenka YMEHHUS
OcymiecTBiATh 00pabOTKH TEKCTa, a TaK)KE BEICHHE JIEIO0BhIX | BCTYIATR B
KOMMYHUKATUBHbBIC
YCTHYIO U Occen, ydacTe B COBCLIAHMSX, JenoBas | ..o.- = =" depe
MMMCEMEHHYIO TeneoHHAsT KOMMYHUKAIIHS. npoteccHOHATBHO
KOMMYHHKAIIMIO HA JEATECIBbHOCTH "
TroCyaapCTBECHHOM MOJAICPKMBATh
a3pIke Poccuiickon CHTYallHOHHOC
CDeIlepaHI/II/I C yquOM B3aNMMOACUCTBUC,

o IIpyuHUMas BO
0coOeHHOCTeH BHIMAHHE
COILIMAJIBHOI'O U 0COO0EHHOCTH
KYJIBTYPHOI'O COIIMAJILHOTO "
KOHTEKCTA. KYIBTYPHOTO 5

KOHTCKCTAa, B YCTHOU U
MUCBMEHHOU  opme,
IPOABJICHUC
TOJICPAHTHOCTHU B
KOJIJICKTUBEC
OK 09. Mcnonp30BaTh | YMEHHE HCIONB30BaTh B oOpaszoBarenbHON u | Ouenka yMEHHS
WH(POPMAITMOHHBIE poheCcCHOHANBHOM JEATENHHOCTH AJICKTPOHHO- | TPUMEHATE CPEICTBA
TEXHOJIOTUH B IIPAaBOBbIE€  CHCTEMBI, YMEHUE IPHUMEHATh HH@OPMaH?OHHHX
npoeCCHOHANBHOM | OyXTanTepckue NpOrpaMMbl M OCYIIECTBIATH | 1oxHOTOTHH AL
TSI TEITbHOCTH. IPEACTABICHHE  NOKYMEHTOB B  Oprambl | Poond
poheCCHOHATBHBIX
CTATHCTHKH  MePe3  TENCKOMMYHHKALHOHHBIC | o "
KaHaJIbI. HCIIOJIb30BaHHUA
COBPEMEHHOTO
IPOTrPaMMHOTO
o0ecriedyeHus
OK 10. Ilone3oBatecs | YMenue MOHUMATh u npuMeHATh | OueHka coOoeH s
npohecCuoOHATBHON 3aKOHOIATEIILHO-HOPMATUBHBIE JTOKYMEHTEHI, | IPaBUJI opopmIteHHUs
JOKyMEHTaIueil Ha npo(eCCHOHATIBHYIO JIUTEPaTypy, paszbsicHeHus | AOKYMCHTOB 1
rOCyJapCTBEHHOM U | M MH(OPMALUIO  KOMIIETEHTHBIX  OpraHos, | TOCTPOCHIT yCTHBIX
HMHOCTPaHHBIX TUTIOBBIE (DOPMBI U IOKYMEHTHI. coodmeHHii Ha
rocyaapCTBEHHOM
SI3BIKaX. N
s3pIke  Poccuiickoit
®denepanuu u
HWHOCTPaHHBIX
SA3bIKaX
OK 11. Ucnonw3oBath | JleMOHCTpalMs yMeHHUS TMpe3eHToBaTh wujeu | Ounenka YMEHHUS
3HAHMUS 110 OTKPBITHS coOCTBEHHOTO nena B | ONPEACTATH
(brHaHCOBOM Ipo(eCcCHOHAIBHOM JEeSITEIbHOCTH, COCTaBJIAThH | HHBECTHIHOHHYIO
IPaMOTHOCTH, OW3HEC-IUIaH C Y4€TOM BbHIOpaHHOM wupew, | TPUBICKATCIBHOCTE
MJIAHUPOBATH BBIABJATL  JOCTOMHCTBA M HEJOCTATKH EOMMepquKH);aﬁiZ?(
MPEeANPUHUMATENBCKY | KOMMEPUYECKON uaeu N
npodeCCHOHATBHON
10 IEATENBHOCTD B IEATEIBHOCTI
npodeccruoHaIbHON R ———
cepe. HUCTOYHUKH
(MHAHCUPOBAaHUSA W
CTPOUTH
MEPCIICKTUBLL
pa3BUTUA
COOCTBEHHOT O

OusHeca




6. ®OPMbI IPOMEXYTOYHOMN ATTECTALIUU

[MpomexyTouHas aTTecTanusi — IPOBEJICHUE
Haznauenue (G epeHIPOBAHHOTO 3aUeTa C OLECHKON B
ycTHOM hopme

Bpewms npuema 3auera ¢ OLIEHKOM-

co0eceloBaHKE IO OTYETHOU 15 munyT

JOKYMCHTAIIMHU

KonnuecTBo BapuaHTOB KOHTPOJIBHBIX OnuH TeopeTHUecKHii BOIIPOC U coOece10BaHNe
3a1aHUI 110 OTYETHOM TOKYMEHTallUH

HpI/IMGHfIGMBIG TEXHUYCCKUC CPECACTBA Texandueckue CpeacTBa HEC MMPUMCHSAIOTCA

Hcnonb3oBanne nHGOPMAIIMOHHBIX

He nomyckaercs
NCTOYHUKOB

B ayauTopuu MOTYT OJHOBPEMEHHO HAXOAUTHCA
JononuurtensHas nHGopmanus He Oosiee 15 oOyuarommxcs (1 axamemuueckas

rpynma)

7. KOMILUIEKC OIIEHOYHBIX CPEJCTB ITIPOMEXYTOYHON
ATTECTAIIMU OBYYAIOIIIUXCS IO MMPOU3BOJACTBEHHOM
INPAKTUKE

7.1. Ilepeyenb ocBanBaeMbIX KOMII€TEHIIHIi:

OK O01. BeiOupate cmocoObl pemieHdus 3aAad  NPOPECCHOHATBHON
NEATENbHOCTU MTPUMEHHUTENBHO K Pa3JIMYHBIM KOHTEKCTaM;

OK 02. OcymiecTBisTh TMOUCK, aHAJIN3 W HHTEPHpETaIuio HHGOpPMAaIUH;
HEO0OXOIMMOM /JIs BBITIOJIHEHHS 3a71a4 PO ECCUOHAIBHOMN S TEIBHOCTH

OK 03. [InaHupoBaTh U peaIM30BBIBATH COOCTBEHHOE MTPOGECCHOHATIBHOE U
JUYHOCTHOE Pa3BUTHUE;

OK 04. PabGoratp B KOJJIGKTHBE H  KOMaHze, J(QeKTUBHO
B3aUMOJEHCTBOBATh C KOJUIETAMH, PYKOBOJICTBOM, KJIMEHTAMH;

OK 05. OcyiiecTBiaiaTh YCTHYIO U TIMCbMEHHYIO KOMMYHUKAIlMIO Ha
rocyIapcTBeHHOM si3blke Poccuiickoit denmepanuu ¢ yd4eToM OCOOCHHOCTEH
COIIMATIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. Hcnonb3oBath UH(GOPMAITMOHHBIE TEXHOJIOTUU B
npodecCHoHaTbHON NeATeIbHOCTH;

OK 10. Tlonmp3oBaTthcsi  mpodecCHOHANIBHON  JTOKYMEHTalnuen  Ha
rOCYJapCTBEHHOM M MHOCTPAHHOM SI3bIKaX;

OK 11. Ucnonp3oBaTh 3HaHUS 110 (PMHAHCOBOIM IPAaMOTHOCTH, TUIAHUPOBATH
NPEeNPUHUMATETBCKYIO EATEILHOCTh B MpodeccuoHanbHOU chepe;

I1IK 1.1 OGpabaTbiBaTh MEpBUYHBIE OYXTaITEPCKUE TOKYMEHTHI;

I[IK 1.3 IIpoBoAUTh y4eT NEHEXKHBIX CPEACTB, OQOPMIISITH JICHEKHBIE U
KAacCOBBIE IOKYMEHTBHI;

[IK 2.2 BpINOJHATH NOPYYEHUS PYKOBOACTBA B COCTaBE KOMHCCHUH TIO
WHBEHTapHU3allMi aKTUBOB B MECTaX UX XPAHEHUS,



I[IK 2.3 IIpoBoauTh TMNOArOTOBKY K HWHBEHTApU3ALMM W TPOBEPKY
JEHUCTBUTEIBHOIO COOTBETCTBUS (PAKTHUUECKUX JAHHBIX WHBEHTapHU3alMU JaHHBIM
y4era;

I[IK 2.4 OrpaxaTe B OyXraJITepCKMUX IMpOBOJKAX 3a4e€T U CIUCAHUE
HEJAOCTaYM LEHHOCTEH (peryiupoBaTh WHBEHTApPU3allMOHHBIE pPa3HHULBI) IO
pe3yapTaTaM UHBEHTApU3aLUU.

7.2. OnucaHue mnoOKa3aTeJed W KPUTEPHEB OLCHUBAHUS KOMIIETCHUMI,
IIKAJIbI OLIEHUBAHUS



okasatem [Ikasna olleHHBAHUS, KPUTEPUH OILICHUBAHKS KOMIICTEHIHH OneHouHbIe
Pe3ynbTaThl 00yUeHuUs copMUPOBAHHOCTH cpezctsa /
KOMITETEHIIHH He ocBoeHa OcBO€Ha 4aCTHYHO OcBO€Ha B OCHOBHOM OcBoeHa Hpouenypet
(HEY/I0BIETBOPUTENBHO) | (YAOBIETBOPUTENLHO) (xopomo) (0TmHYHO) OLCHUBAHNSA
1 2 3 4 5 6 7
3HaTh! 3HaeT: 3arpynHseTcs He nemonctpupyer | @opmynupyer ¢ | @opmymupyer 0e3 | 3amiura
MOHSTHE MePBUYHOM OyXTanTepcKoi | OCHOBHBIE — MOHSATHS | CHOPMYIHPOBATH: T1y00KOro HEKOTOPBIMHU OuIHOOK: oTYeTa 110
JIOKYM EHTal 1, NEPBUYHOU OCHOBHbBIE MOHATHUS | IOHUMaHUs OLIMOKAMHU: -OCHOBHBIC IOHATHS | mipakTHKe
omnpeleieHHe  TIEPBUYHBIX  OYXTaITEPCKHX | OYXTaaTepcKon HEPBUYHOM Marepuasa, YaCTUYHO | OCHOBHBIE TIOHSTHSI TNCPBHIHOM
JIOKYMEHTOB; JIOKYMEHTAIUH; Oyxrantepckoin dhopmynupyer MIEPBUYHOI 6yxramepcr<ov1.
(OpMBI MEPBUYHBIX OyXTaJTepCKUX JOKYMEHTOB, | ONpeleleHne JIOKYMEHTAIUH; OCHOBHBIE  TOHATHS | OyXTanTepcKon gggzr::g:;gn’
COZCpKaAIUX 06513aTCHBHBIe PEKBU3UTHI MEPBUYHBIX OINPECIACICHUC HepBH‘{HOﬁ JAOKYMEHTalMH; TEPBUYHBIX
HEePBUYHOTO YIETHOIO JOKYMEHTA; OyXranTepcKux HEPBUYHBIX Oyxranrepckoit OIpeeICHIEe GYXTanTepeKix
HOPSIZIOK MPOBEACHHST IIPOBEPKH MEPBUYHBIX | JOKYMEHTOB; OyXranTepcKux JOKYMEHTAIINH; HEePBUYHBIX JIOKyMEHTOB;
OyXraiaTepcKux  JOKYMEHTOB,  (OpMajabHOH | (OpMBI HEPBUYHBIX | JOKYMEHTOB; onpeeneHne OyXrantepckux (OpMBI IIEPBHYHBIX
MIPOBEPKU JOKYMEHTOB, IIPOBEPKHU IO CYIIECTBY, | OyXraaTepcKux (hopmeI MEPBUYHBIX | IIEPBUYHBIX JIOKYMCHTOB,; OyxranTepekux
apu(pMeTHYECKO! POBEPKH; JIOKyMEHTOB, OyXranTepcKux OyXrantepcKux (hOopMBI TIEPBUYHBIX AOKYMCHTOB,
HOPSIIOK COCTaBJIEHUS] PETUCTPOB | COIEPI KALIMX JOKYMEHTOB, JOKYMEHTOB; OyXrajTepCKuX coAcpKammx
OYXTaNTepCKOro ydera; obs13aTenbHbIe COJIepIKAIINX (GOpPMEI  TIEPBUYHBIX | JOKYMEHTOB, obssatebHIe
OpaBWia W CPOKM XPAHCHWS IEPBHYHON | PEKBH3UTHI 00s13aTesbHbIC OyXranTepcKux COZepIKAIIINX ﬁzgiﬂﬁgﬁo
OyXranTepcKoii JOKyMEHTallUH; 5 HEPBUYHOTO PEKBH3UTBHI IEPBUYHOrO | JOKYMEHTOB, 00s3aTenbHbIC b —
y4eT  KacCOBBIX  ONepaluif,  ACHEKHBIX | YYETHOrO JOKYMEHTA; | YUeTHOrO JOKYMEHTa; COIEePIKAIIIIX PEKBH3UTHI JIOKYMEHTa;
JIOKyMEHTOB H IIEPEBO/IOB B ITyTH; HOPSIIOK TIPOBEACHUS | MOPSIOK  MPOBEICHHs | 00s3aTebHbBIC HEPBUYHOTO LOPSIOK
OCOOEHHOCTH ydYera KAacCOBBIX OIepaluii B | MPOBEPKU OPOBEPKH  MEPBHYHBIX | PEKBH3HTHI YUIETHOrO JOKYMEHTA; | HpOBEACHHUs
HMHOCTPAHHOM BAJIIOTE U OMEPALHil [10 BAJIOTHBIM | MEPBUYHBIX OyXranTepCKux HEPBUYIHOTO HOPSIIOK IIPOBEACHHUST | IPOBEPKH
cyeram; OyXTraJnTepcKux JIOKYMEHTOB, YYETHOTO MIPOBEPKHU HEPBHHBIX
HOPANOK O(GOPMIICHMS NEHEKHBIX H KACCOBBIX | JOKYMEHTOB, (GopMaTbEHOM IIPOBEPKH | MOKYMEHTA; HEPBHYHBIX Gyxrantepexix
JIOKYMEHTOB, 3aIOHEHHs KaCCOBOH KHHUTH; dopmansHoit JIOKYMEHTOB, TPOBEPKH | TIOPAIOK TPOBENEHHS | GYXTaNTepCKHX JIOKYMCHTOB,
OpaBuia  3alOJHEHHS OTYeTa KAacCHpa B | MPOBEPKH 1o CYIIECTBY, | MPOBEPKH JIOKYMEHTOB, g;g;api;m“
OyXTanTepurio; JIOKYMEHTOB, apudmeTnaecKoin TIEPBUYHBIX (opmanbHOH JIOKYMEHTOB,
HOPMATHBHBIC TPABOBBIC AKTHI, PETYIHPYIOIINE | MPOBEPKU [0 | TPOBEPKH; OyXranTepcKux POBEPKH TPOBEPKH TIO
HOPSIIOK MPOBEICHHS WHBCHTAPU3ALMH AKTHBOB | CYIIECTBY, HOPSIIOK  COCTAaBJICHUS | JIOKYMEHTOB, JOKYMEHTOB, CylecTBy,
1 00s13aTETBCTB; apuMeTHIecKon perucTpoB hopmanbHOH TIPOBEPKH TI0 apuQMeTHIECKOl
OCHOBHBIC MTOHSTHS HHBEHTAPH3AI[HU aKTHBOB; TIPOBEPKH; OyXranTepcKoro y4era; MPOBEPKH CYILIECTBY, IIPOBEPKH;
XapaKTePUCTUKY  OOBEKTOB, TOJUTKAIHX | TOPSIOK npaBmiIa u CPOKH | TOKyMEHTOB, apudMeTnIecKon TIOPAIOK
WHBEHTAPH3AIIIY; COCTaBJICHHS XpaHeHHsT  MEPBUYHOU | MPOBEPKH 0 | MPOBEPKH; COCTABJICHIA
NpollecC  TOATOTOBKM K  WHBEHTApH3alllH, | PErMCTPOB OyXranTepcKoi CYIIECTBY, TOPSITIOK PerucTpos




TOpAA0K IIOATrOTOBKH PErucTpoB
AHAJIUTHYCCKOTI'O ydera J3() o0BbeKTaM
WHBCHTapH3aluu,

MIPUEMBL (l)I/I3I/I‘IeCKOFO noacucTa akKTHBOB.

OyXTraJITepCKOro
yJera;

MpaBWiia ¥  CPOKH
XpaHEeHUsI TIePBUYHOI
Oyxranrepckon
JIOKyMEHTaIIHH;
y4er KaCCOBBIX
oreparui,
JICHEYKHBIX
JIOKyMEHTOB U
MIePEBOJIOB B MYTH;
OCOOEHHOCTH ~ ydeTa
KaCcCOBBIX Onepauui
B WHOCTPaHHOHN
BaJIIOTE M Onepauui
() BAJIIOTHBIM
cyeram;

HOPSIIOK
ohopmiteHUs
JEHEKHBIX U
KacCOBBIX
JOKYMEHTOB,
3aII0JTHEHHS
KacCOBOM KHUTH,
MpaBHja 3arOTHEHUS
oTyera Kaccupa B
OyXranTepurio;
HOPMAaTHBHBIE
NIPaBOBBIC
perynupyromnme
TIOPS/IOK TIPOBECHUS
WHBEHTapH3aLlHN
aKTHUBOB u
00s13aTEJILCTB;
OCHOBHBIE  TIOHATHSA
WHBEHTapH3aLliN
AKTHBOB;
XapaKTePHCTUKY
00BEKTOB,

aKTBhL,

JIOKyMEHTallHH;
yuer KacCOBBIX
orepanui, JICHEKHBIX
JIOKyMEHTOB u
MIEPEBOJIOB B IYTH;
0COOCHHOCTH yuera
KacCOBBIX oOIepanuii B
MHOCTPaHHOI BaJioTe U
orepanuili Mo BaJTIOTHBIM
cueram;

nopsiioK  oopmiteHust
JCHCXKHBIX H KaCCOBBIX
JIOKyMEHTOB,
3aIl0JIHCHUA
KHWTH,
IpaBuiIa 3aTI0JIHEHUS
oTyera Kaccupa B
Oyxrayntepuio;
HOpPMAaTHBHBIC TIPABOBBIE
aKTBl,  PeryIHpYIOLIe
TOPSITOK MPOBEIECHUS
WHBEHTapHU3aIUN
aKTHBOB U 00513aTEILCTB;
OCHOBHBIE TTOHSTHUS
WHBEHTapHU3aIUN
aKTHBOB;
XapaKTEePUCTHKY
00BEKTOB, IOIJIEKAIINX
WHBEHTaPHU3AIINH;
MpOIIeCC TOATOTOBKU K
WHBEHTapHU3AIINH,
TIOPSIITOK TTOTOTOBKH
perucTpoB
AHAJIMTHYECKOTO  ydeTa
1o 00BEKTaM
WHBEHTAPHU3ALIUH;
NpUEMBI (PU3UIECKOTO
MojIcYeTa aKTHBOB

KaccoBOU

apudmeTHuecKon
MIPOBEPKH;

TIOPSIZIOK
COCTaBJICHHSA
perucTpoB
OyXxrajirepckoro
yuera;

npaBuwiia H  CPOKH
XpaHeHHs IePBUYHON
Oyxranrepckoi
JIOKYMEHTaLNH;
yuer KacCOBBIX
onepaui,
JICHE)KHBIX
JIOKYMEHTOB u
HEPEBOAOB B IyTH;
0COOEHHOCTH ~ ydYera
KAaCCOBBIX OIepauui
B MHOCTPaHHOH
BAJIIOTE M Olepauui
o BAJIIOTHBIM
cueram;

HOPSIIOK
ohopmiteHHs
JEHEKHBIX u
KaCCOBBIX
JOKYMEHTOB,
3aI0THEHHS
KacCOBOW KHUTH,
NpaBmIa 3aIlOJHEHHS

oTyera Kacchpa B
Oyxrayrepuio;
HOpMAaTHBHBIC
NIPaBOBBIC aKTBI,
peryaupyronme
MOPSIZIOK TIPOBENICHUS
WHBEHTAPHU3ALUH
AKTHBOB "

00513aTEILCTB;

COCTaBJICHUS
PETHCTPOB
OyXxraiarepckoro
yuera;

MpaBHJIa M CPOKH
XpaHEeHUs TIePBUYHOM
Oyxranrepckoi
JIOKYMEHTAIHH;

yUeT KaCCOBBIX
orepanu,

JICHE HBIX
JIOKYMEHTOB U
MIEPEBOJIOB B MyTH;
0COOEHHOCTH yuera
KAaCCOBBIX OllEepaLuii
B MHOCTPaHHOMH
BAJIIOTE U Ollepanui
TI0 BaJIIOTHBIM
cueram;

HOPSII0K
oopmiteHHs
JCHEKHBIX U
KaCCOBBIX
JOKYMEHTOB,
3aI0THEHUS
KacCOBOM KHUTH,
NpaBHJIa 3aIIOTHEHUS
oTyeTa Kaccupa B
Oyxrayirepuio;
HOpMAaTHBHBIE
NPaBOBBIE aKTHI,
peryaupyronme
TIOPSIIOK TIPOBEIICHUS
WHBEHTAPH3AIHU
AKTHBOB H
00513aTEILCTB;
OCHOBHBIC MOHSTHS
WHBEHTAPH3aHU
AKTHBOB,

OyXTantepckoro
y4era;

HpaBuIIa U CPOKU
XpaHEHUs
NEPBUYHON
Oyxrantepckoit
JIOKYMEHTAIHN;
y4eT KacCOBBIX
orepanuii,
JICHEXKHBIX
JIOKYMEHTOB U
MEePEBOJIOB B MyTH;
0COOCHHOCTH yueTa
KacCOBBIX OIeparuit
B MHOCTPAHHOM
BaJIIOTE ¥ ONepanuii
0 BJIOTHBIM
cyeram;

HOPSIIOK
ohopmIIeHUS
JICHEXKHBIX U
KaCCOBBIX
JIOKYMEHTOB,
3aII0JHeHUS
KacCOBOI KHHUTH;
npaBuiia
3aII0JIHeHUS OTYeTa
Kaccupa B
OyXTanTepuio;
HOpMaTHBHbIC
[PaBOBBIC AKTHI,
peryiupyouue
HOPSIIOK
NPOBEICHUS
MHBEHTapU3aLu1
AKTHUBOB U
00513aTELCTB;
OCHOBHBIC TIOHSATHS
MHBEHTapU3aLu1
AKTHBOB;
XapaKTePHCTUKY
00BEKTOB,
HOJUISKAINX




HOZUTEKAIIUX OCHOBHBIE  TIOHSTHS | XapaKTEePHCTHKY MHBEHTAPH3ALIIH;
WHBEHTapHU3alnu, WHBEHTapHU3auu 00BEKTOB, npormecc
MPOLIECC TOJATOTOBKH aKTHBOB; MOJTEXKAIIUX HOATOTOBKHA K
K WHBEHTapu3alluy, XapaKTEepPUCTUKY WHBEHTapH3aLNH; Eggzzzipmaunm
TIOPSJIOK TOATOTOBKH 00BEKTOB, MPOLECC MOATOTOBKH | | oo o
perucTpoB TO/ITIEKAIITNX K MHBEHTapU3alHH, PETHCTPOB
AQHAJMTHYECKOTO WHBEHTapH3aIIHN; HOPSIOK MOATOTOBKU | pamnTiteckoro
ydera 10 00BeKTam npolecc MOATOTOBKU | PErucTpOB ydera 1o o6beKTam
WMHBEHTapH3aLIUH; K WHBEHTApH3allUH, | aHAJTUTHYECKOrO MHBEHTAPH3ALINH;
NPUEMBI MOPSIZIOK TIOATOTOBKH | y4eTa Mo o0beKTaM TIPUEMBI
(usmueckoro perucTpoB MHBEHTapU3alMu, (puznaeckoro
MOZICYeTa aKTUBOB. AQHAJIUTHYECKOT O MIPUEMBI TIO/ICYCTA aKTHBOB
ydera 1o oOBEeKTaM | (H3MYECKOro
HWHBCHTAapHU3aluu, oacycTra akTHBOB
MIPUEMBI
(uznueckoro
H0JICYeTa aKTHBOB
YMmerb: YwMmeer: He nemoncrpupyer B OCHOBHOM | JIeMOHCTpUpPYET Caoboano 3amura
NPUHUMATH TIEpBUYHEIE OyxrainTepckue | MpUHUMATh OCHOBHBIE YMEHHS I10: JIEMOHCTPHUPYET YMEHUSA B | ACMOHCTPUPYET 0oTYeTa 10
JOKYMEHTBI Ha OYMaXHOM HOcHTene M (M) B | MEPBUYHBIC pHEMY MEPBUYHBIX | OCHOBHBIC  YMCHHS | CTAHIAPTHBIX YMCHHC, B TOM | mpakTHKe
BHUJE AJIEKTPOHHOTO OKYMEHTa, IOAMUCAHHOTO | OyXrajTrepckue OyXraJnTepcKux To: CUTYaIHsIX To: ;‘;‘gﬁ;ﬂammx B
9JIEKTPOHHOH HOAIHCHIO; JOKYMEHTBI Ha | JOKYMEHTOB Ha | IpUEMY TEPBHIHBIX | NPHEMY NEPBINHBIX | oo o
NPOBOJNTH (hOPMATBHYIO MPOBEPKY TOKYMEHTOB, | OyMa)XHOM HOCHTene | OyMa)KHOM HOCHTeNe M | OyXraiaTepcKHx OyXranTepcKux S ——
IpPOBEPKYy MO CYIIECTBY, apuMeTHdecKyo | u (wim) B BuAe | (Wim) B BUJIE | JOKYMEHTOB Ha | JOKyMEHTOB HA | Gyxrantepekux
TIPOBEPKY; 3JIEKTPOHHOTO JIEKTPOHHOTO OymMaXHOM HOCHTENE | OyMaKHOM HOCHTENE | noKyMeHTOB Ha
OpPTraHHU30BBIBAThH TOKYMEHTOO0OPOT; JOKYMEHTA, JIOKYMEHTa, u (wm) B BuAe | (WIM) B BHAC | OymMaKHOM
3aHOCUTH  JaHHBIE 110  CTPYNIUPOBAHHBIM | MOXMHCAHHOTO TIOJIIICaHHOT O JJIEKTPOHHOTO 3NIEKTPOHHOTO HocuTesie ¥ (WIK) B
JOKYMEHTaM B PETHCTPHI OyXTalNTepCKOro ydeTa; | DIEKTPOHHOU 3JIEKTPOHHOW MOMIMUCHIO; | JOKYMEHTAa, JIOKYMEHTA, BUJIE JJICKTPOHHOI'O
repeaaBaTh TIepBUYHEIC Oyxrantepckue | MOAMHCHIO; MPOBOJNUTH ()OPMANBHYIO | MOAIICAHHOTO MOJTICAHHOT O AOKYMEHTa,
JIOKyMEHTHI B TEKYIIHil GyXraaTepcKuii apXus; HPOBOJIUTH IIPOBEPKY  JIOKYMEHTOB, | 2JIEKTPOHHOM JIEKTPOHHOM LOZTHCAHHOTO
UCTIPaBIIATH OLINOKH B NEePBUYHBIX | (OpMAIBHYIO NPOBEPKY IO CYIIECTBY, | MOIMHCHIO; TIOJIIIACHIO; :(I);I;?C(:;{.OH
OyXrajnTepcKuxX IOKyMEHTaXx; MIPOBEPKY apupMeTHIECKYIO TPOBOJNTD TIPOBOJIUTH pos onpm:
MPOBOJIUTH YYET KACCOBBIX OIEPALMH, ICHSKHBIX | IOKYMEHTOB, TIPOBEPKY; (bopmanbHyIO (hopmanbHyIO dopMaTBHyIO
JOKYMEHTOB U [IEPEBOJIOB B IYTH; MIPOBEPKY 10 | OpraHU30BHIBATH MPOBEPKY MPOBEPKY TPOBEPKY
VUYUTHIBATE  OCOOCHHOCTH  y4eTa KaCCOBBIX | CYILIECTBY, JIOKyMEHT0000pOT; JIOKyMEHTOB, JIOKyMEHTOB, JIOKYMEHTOB,
orepanii B WHOCTPAHHOHM BAJIIOTE W OIEpanuil | apupMETHIECKyIO 3aHOCHTh JaHHBIE IO | TIPOBEPKY 10 | TPOBEPKY 0 | TMPOBEPKY o
T10 BAJIFOTHBIM CUETaM; TIPOBEPKY; CTPYIITUPOBAHHBIM CYILIECTBY, CYILIECTBY, CYyWIECTBY,
ohopMIIATh EHEKHBIE U KACCOBBIE JIOKYMEHTBHI; OpPTraHU30BLIBATh JIOKyMEHTaM B PETHCTPHI | apu(PMETHIECKYIO apr(pMeTHIECKYIO aprdmeTHIeCKyIo
3aIOJHATh KACCOBYIO KHHWTY M OTHYET KaccHpa B | JIOKYMEHTOOOOpOT; OyXTajTepcKoro yuera; TIPOBEPKY; MIPOBEPKY; [IPOBEPKY;




OyXTaJITepuIo;

PYKOBOACTBOBATHCA HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, PEryjupyromuMu MmopsaaoK IpoBECACHUA

HWHBCHTapHU3allu aKTHBOB,

TOTOBUTb PErUCTPpbl AHAJIHUTUYECKOr'o YUC€Ta II0
MECTaM XpaHCHUA AKTHBOB W TIIEPEAaBaTb HX
JIMaM, OTBCTCTBCHHBIM 3a HOI[FOTOBI/ITCHLHLIﬁ

JTall, iGit:

moj0opa

JOKYMCHTallW!,

HeO6XOZ[PIMOI>i JJI1 IPOBCICHNS MHBECHTAapU3alliu;
IpOBOAUTH (l)PI3PI‘IeCKPII>i IIOJACUYECT aKTHUBOB,

- COCTaBJIATH CIMYHUTCIBbHBIC BEIOMOCTH U
yCTaHaBJIMBATb COOTBECTCTBHUEC JAHHBIX O
(baKTI/I‘ICCKOM HaJIM4uu CpeaACTB JaHHBIM

OyXTanTepcKoro yuera;

3aHOCHUTH JaHHBIE IO
CTPYIITUPOBaHHBIM
JOKyMEHTaM B
perucTpsI
OyXranTepcKoro
ydera;

nepenaBaTh
NIepBUYHBIC
Oyxranrepckue
JIOKYMEHTBI B
TEKyLUN
OyXrantepcKuii
apxus;

UCIIPABJIATh OIIMOKU
B MEPBUYHBIX
OyXraJnTepcKux
JOKyMEHTaXx;
IPOBOAUTH y4er
KaCCOBBIX OIlEpalUi,
JEHEKHBIX
JOKYMEHTOB u
NIePEBOJIOB B ITYTH;
YUHUTHIBATh
O0COOEHHOCTH  ydYeTra
KAacCOBBIX OIEpaLnii
B HMHOCTPaHHOU
BAJIIIOTE U OINEpALMIA
1o BaJIIOTHBIM
cyeram;

oopMIATH
JCHE)KHBIE u
KaccOBEIe
JOKYMEHTHI;
3aIOJTHATh KacCOBYIO
KHUTY W OTYeT
Kaccupa B
Oyxranrepuro;
PYKOBOZICTBOBATHCS
HOPMAaTHBHBIMHU

nepefiaBath MEpBHYHBIC
OyxrainTepckue
JOKYMEHTbl B TEKYIIHHA
OyXTanTepCKuii apXuB;
UCTIPaBISITh  OMMOKH B

TIEPBUYHBIX
OyXrantepcKux
JIOKYMEHTaX;

MIPOBOJUTH yuer
KaCCOBBIX ornepanuii,

JACHEXKHBIX JOKYMEHTOB
Y TIEPEBOIOB B MTyTH;
YUUTBIBATh OCOOCHHOCTH
yuerta KacCOBBIX
onepanui B
MHOCTPaHHOW BaJIOTE U
orepauuil 10 BaJIIOTHBIM
cueram;

o(hopMIISITh JICHEKHBIC H
KacCOBBIEC JJOKYMEHTBI;
3aI0IHAT KaCCOBYIO
KHHUTY U OTYET Kaccupa B
Oyxrantepuio;
PYKOBOJICTBOBATHCS
HOpPMaTHBHBIMHU
MPaBOBBIMU aKTaMHu,
PETyNIHPYIOIMHA
MOPSAOK  TPOBEICHUSA
WHBEHTAPHU3ALUH
aKTHBOB;

TOTOBHUTh perucTpsl
AQHAJMTHYECKOTO  ydeTa
M0 MeCTaM XpaHEHHA
aKTMBOB M IIepe/aBaTh
179 Tnam,
OTBETCTBEHHBIM 3a
TIOATOTOBUTENBHBII
dTam, aud  moxbopa
JIOKyMEHTaI}H,

OpraHHW30BHIBATh
JIOKyMEHT0000pOT;
3aHOCHUTH JIaHHBIE 1O
CTPYIITUPOBaHHBIM
JIOKyMEHTaM B
PErHCTPBI
OyXraiarepckoro
ydera;

nepeaBaTh
TIepBUYHBIC
Oyxranrepckue
JIOKYMEHTBI B
TEKYLIUH
OyXrantepckuii
apXxuB;

UCTIPaBIIATh OIIMOKU
B HEePBUYHBIX
OyXrantepcKux
JOKYMEHTaXx;
HPOBOINTH y4er
KACCOBBIX OIlE€paLuii,
JEHEKHBIX
JOKYMEHTOB U
HEePEBOLOB B IMyTH;
YUHUTHIBATh
0COOCHHOCTH ~ ydYera
KAaCCOBBIX ONepauui
B MHOCTPaHHOH
BAJIIOTE M ONepauui
(Y BAJIIOTHBIM
cyeram;

opopMIIATH
JCHE)KHBIC "
KacCOBBIE
JOKYMEHTBI;
3aIlOHATh KacCCOBYIO
KHUTY W OTYeT
Kaccupa B
Oyxranrepuio,

OpraHHU30BHIBAaTh
JIOKyMEHT0000pOT;
3aHOCUThH JaHHBIE 10
CTPYIITUPOBAHHBIM
JIOKyMEHTaM B
PErHcTpBI
OyXxrajarepckoro
y4era;

nepeaBaTh
TIepBUYHBIE
Oyxranrepckue
JIOKYMEHTBI B
TEKYLIUH
Oyxrantepckuii
apXxuB;

UCTIPABJISITh OUTHOKH
B HEePBUYHBIX
OyXranatepckux
JOKYMEHTaX;
HPOBOJNTD y4er
KACCOBBIX OIlE€paLuii,
JCHEKHBIX
JOKYMEHTOB U
HIEPEBOJIOB B IIyTH;
YUHUTHIBATH
0COOCHHOCTH ~ yd4era
KACCOBBIX OIEpalui
B MHOCTPAaHHOMU
BAJIIOTE U OlEpalui
o BAJTIOTHBIM
cueram;

oopmIaTh
JCHEKHBIC u
KacCOBBIE
JOKYMEHTBI;
3aIOHATh KacCCOBYIO
KHUTYy ¥ OTYeT
Kaccupa B
Oyxranrepuio,

OpraHU30BBIBATD
JOKyMEHT0000pOT;
3aHOCUTH  JJaHHBIE
o
CTPYIINPOBaHHEIM
JOKyMeHTaM B
PerucTphI
OyxraiaTepckoro
ydera,

nepenaBaTh
HePBHYHEIC
Oyxranrepckue
JIOKyMEHTBI B
TEKYIHI
Oyxranrepckuit
apXWB;

UCIPABIIATD
OIINOKH B
HEePBUYHBIX
OyXrantepckux
JIOKYMEHTaXx;
HPOBOJIUTH
KacCOBBIX
orepanuid,
JICHEXHBIX
JIOKYMEHTOB U
HIEPEBOJIOB B ITYTH;
YYUTBIBATh
0COOCHHOCTH yd4era
KaCCOBBIX OMepanui

y4er

B WHOCTPaHHOU
BaJIIOTE U OMepanui
o BJIOTHBIM
cyeram;
ohopMIISITH
JICHE)KHBIE "
KaccoBbIe
JIOKYMEHTBI;
3aIOJHATh
KaCCOBYIO KHHTY H
OTYeT Kaccupa B
OyXranTepuro;
PYKOBOJCTBOBATBCS




MIPaBOBBIMH  aKTaMH, | HEOOXOIUMOM JUIsl | pyKOBOJICTBOBAThCS PYKOBOJCTBOBAThCS HOPMATUBHBIMH
perynupyromuMu MNPOBECACHUS HOPMaTHUBHBIMH HOPMaTHUBHBIMH NIpaBOBbIMHU aKTaAMH,
MOPSIIOK TPOBEICHUS | MHBEHTapHU3allly; NPaBOBBIMU aKTaMH, | IPAaBOBBIMH aKTamm, | PCTYTHPYIOMHIMH
WHBEHTapU3alluN IPOBOJUTL (PUBHYECKHH | PETYIUPYIOIIMMH PETYJIUPYIOIIUMH TOpAIOK
MIPOBEACHUA
AKTUBOB; MOJICUEeT aKTHUBOB, MOPSIIOK TIPOBEACHUS | MOPSIOK NMPOBEICHUS
i A ’ P POBCI P POBCI HMHBEHTapU3aLuu
TOTOBUTh  PETUCTPHI | COCTaBIAThH MHBEHTapHU3aluu HMHBEHTapHU3aluu AKTHBOB:
AHAJIUTHUYECKOT O CIINYUTENbHBIC AKTHBOB; AKTUBOB; TFOTOBHTb PErHCTpHI
yuyeTa 10 MeCTaM | BEJOMOCTH U TOTOBUTb  PETUCTPHI | TOTOBUTh  PETUCTPHBI | aHamuTUYECKOro
XpaHeHUs aKTHBOB M | yCTaHaBJIMBATh AQHAJIUTHYECKOT O AQHAJIUTHYECKOT O ydera IO MecTam
nepenaBaTh UX | COOTBETCTBUE IaHHBIX O | y4eTa [0 MecTaM | ydera [0 MeCTaM | XpaHEHHUs aKTUBOB
JIM1am, (hakTHIECKOM HaJIHIHU XpaHEHHUs] aKTHBOB M | XpaHEHUs aKTHBOB M | U TIE€pEaaBaTh HX
OTBETCTBEHHBIM  3a | CPEACTB JIAHHBIM nepenaBath uX | mepenaBaTh px | Jdham,
MOATOTOBUTEIHHBIH OyXrajTepcKoro yuera; JULaM, JULaM, OTBCTCTBCHHEIM 32
TIOATOTOBHUTCIIBHBIN
9Tam, s noadopa OTBETCTBEHHBIM 32 | OTBETCTBEHHBIM  3a
. . aTam, Uil nopdopa
ZIOKYMEHTaLHH, MO OTOBUTEHHBII MOJIr OTOBUTEIHHBII JIOKYMEHTAIHH,
HEOOXOAUMOH 1y oTam, s mopbopa | oram, IS HOAOOPA | yeoGxommmoii s
MPpOBEACHUA JAOKYMEHTalWH, JOKYMEHTalWH, MIpOBEICHUS
WHBEHTapU3alINY; HEOOXOAUMOM I | HeoOXOIMMOM JUIS | MHBEHTapH3allUH,;
HIpPOBOJIUTH MPOBEACHUS MPOBEACHUS TPOBOJIUTH
(1)14314%01(14171 OACYET HWHBEHTApU3aL1H; HMHBEHTAapU3aLiH; (buznuecknit
AKTHBOB; TPOBOINTH TIPOBOINTH HOCYET aKTHBOB,
2 2 COCTaBJIATHh
- COCTaBIISTh ¢dm3udeckuil moxcyer | GpU3NYECKUH MoacyeT
CIIMYHUTECIIbHBIC
CITUYUTENbHBIC aKTHBOB; aKTHBOB;
BE€JOMOCTH U
BEJOMOCTH U COCTaBJISITh COCTaBIISITh VCTAHARTHBATS
yCTaHaBIMBATh CIIMYUTENbHBIE CIIMYUTENbHBIE COOTBETCTBHE
COOTBETCTBHE BEIOMOCTH U BEZIOMOCTH U JIAHHBIX O
JAHHBIX O yCTaHaBIIMBATh YCTaHaBIIMBATh (bakrruueckom
(akTHIECKOM COOTBETCTBHE COOTBETCTBHE HAJINYUU CPEJICTB
HaJIM4YMHU CPENCTB IAHHBIX O IIAHHBIX O AaHHBIM
JTAHHBIM (akTHIECKOM (akTHIECKOM Gyxrasrepekoro
ByXTanTepcKoro HAJTMYMH CPENICTB HAJTMYHH CPENICTB yuera.
ydera JTAaHHBIM JTAaHHBIM
OyXTanTepcKoro OyXraiTepcKoro
ydera ydera
VMeTh paKkTUYeCKUil OIMBIT: TOKyMEHTHpOoBaHUH | Bmageer wmeromamu, | He Bmageer ocHoBHBIME | YacTmuHo — BmazeeT | B ocHoBHOM Bianeer | CBOOOIHO 3armra
XO3STHCTBEHHBIX oreparui u BEJCHUH | NMPUHIUIIAMH, METOJaMH, IPUHIUIAMH, | OCHOBHBIMHU OCHOBHBIMH BJIaJieeT oT4yeTa no
OyXTanTepcKoro yuera akTHBOB OpPTraHH3alINH; HaBBIKAMH 10 | HaBBIKAMHU 10 | METoaMH, METOJaMH, OCHOBHBIMH MIPAKTHKE
BBIMOJHEHUN KOHTPOJIBHBIX TMPOHEAYpP M MX | JOKYMEHTHPOBAHUIO | JIOKyMEHTHPOBAHHIO MPUHIUIIAMH, MPUHINIIAMH, METOJaMH,
JOKYMEHTUPOBAHNUY, XO3STCTBEHHBIX XO3SHCTBEHHBIX HaBBIKAMH 110 | HaBBIKAMH 110 | IIPUHIMIIAMH,




MOATOTOBKE O(OPMIICHUSI 3aBEPILIAFOLITHX
MaTepUaJIoB 10 pe3ylbTaTaM BHYTPEHHET O
KOHTPOJS

orepanyii ¥ BeleHUHU
OyXranTepcKoro
ydera aKTHBOB
OpraHH3alliy;
BBITIOJTHEHHN
KOHTPOJTBHBIX
opoleayp H - UX
JIOKYMEHTHPOBAHHUH;
- MOATOTOBKE
oopmieHus
3aBepIIAONINX
MaTepHaioB Mo
pesyabTaTam
BHYTPEHHETO
KOHTPOJISI

omepanuii ¥ BEIECHUU
OyXrajrepckoro  ydera
aKTHBOB OpraHU3aIlH;
BBITIOJTHEHUH
KOHTPOJIBHBIX TPOLETYP
" 17
JIOKyMEHTHUPOBAaHUU;

- TIOJITOTOBKE
oopmiteHHs
3aBEePIIAIONINX
MaTepHaJIoB 10
pe3yabTaTaMm

BHYTPEHHET O KOHTPOJIA

JIOKYMCHTHPOBAHHIO
XO03SIUCTBEHHBIX
orepanuii 1 BeICHUU
OyXraiarepckoro
yuera AKTHUBOB
OpraHu3aIiH;
BBITMOJTHCHUN
KOHTPOJIBHBIX
mporeayp H = HuX
JIOKYMCHTHUPOBAHHUHY;
MOJIrOTOBKE
oopmieHHs
3aBepILAIOIIIX
MaTepHaJioB Mo
pe3ysibTaTtam
BHYTPEHHETO
KOHTPOJIS

JIOKYMEHTHAPOBAHHIO
XO3SIUCTBEHHBIX
orepanuil 1 BeICHUU
OyXxraiarepckoro
yuera aKTHUBOB
OpraHu3aIuH;
BBITIOJTHCHUN
KOHTPOJIBHBIX
mporenyp HM  HuX
JIOKYMCHTHUPOBAHHU;
MOJITOTOBKE
oopmieHHS
3aBepILAIOIINX
MaTepHaJIoB IO
pe3yibTaTtam
BHYTPEHHETO
KOHTPOJIS

HaBBIKAMH o
JIOKyMEHTHUPOBaH
uro
X035IICTBEHHBIX
ornepanuit u
BE/ICHUU
Oyxrajarepckoro
yuera  aKTHUBOB
OpraHM3aliy;
BBITIOTHEHUH
KOHTPOJbHBIX
npoLeayp Hu UX
JIOKyMEHTHUPOBaH
W,

MOATOTOBKE
oopmiteHHst
3aBEpIIAIONIHNX
MaTepHajoB Mo
pe3yabTaTam
BHYTPEHHET0
KOHTPOJISI




7.3. OneHo4YHbIe CPEACTBA IJIA NPOBEICHHUS POMEKYTOYHON ATTeCTALMHU

[IpoMesxyTouHas arrecTtalusi MO MPOU3BOACTBEHHOMN MPAKTUKE MPOBOIUTCS
B BHUAE coOeceoBaHMs IO OTYETHOM JIOKyMEHTallMu MPAKTHUKUA: JTHEBHUK
MPaKTUKH, OTYET M0 TMPAKTHKE, OT3bIB PYKOBOAUTENS OT OpraHU3alUu C
IPOCTABJIEHUEM 3a4ETA C OLICHKOM.

7.4. Kputepum olleHKH MTOr0B NMPOU3BOJACTBEHHON NPAKTUKHU

OneHka «OTJIIMYHO» CTaBUTCS MPH YCIOBUU, YTO O0yUaIOIIUUCI-TIPAKTUKAHT
100pOCOBECTHO M Ha JOJDKHOM YpPOBHE OBJIaJel NPAKTUYECKUMHU HaBBIKAMM,
aKKypaTHO O(OpMMJI JTHEBHHUK, COAEpP>KaHHE KOTOPOIro MOJHOLEHHO OTpaKkaeT
00BEM MH(}OpPMAIIUU U TPAKTUUECKUX HABBIKOB, KOTOPBIE U3YUYMJI 00yUYaIOIIUNACS.

OneHka «XOpoIlo» CTAaBUTCS MPU YCIOBHM, KOT/a MpOrpaMma MPaKTUKH
oOy4aromumMcs BBINOJIHEHA, HO UMEIOTCS HEKOTOpbIE 3aMeyaHusi o 0hOPMIICHUIO
U 0 COJEP)KAaHUIO JHEBHHKA MpakTUKU. OOydaroniuiicss He MPOSBIIIT JOJIKHOM
AKTUBHOCTHU B MPUOOPETEHUU MPAKTUUECKUX HABBIKOB.

OOyyarouiicss B 1[EJIOM OBJaJeNl MPAaKTUYECKUMU HaBBbIKAMHU, HO TPU UX
BBIMIOJTHEHUU OTMEYAIOTCS ONPEIEICHHAs] MEJIUTEIbHOCTh, HEYBEPEHHOCTD.

B uenom y oOy4aromerocsi OCHOBBI COOTBETCTBYIOIIMX MNPOodhecCHOHATbHBIX
KOMIIETEHIIMH C(hOPMHUPOBAHBI HA CPEJTHEM YPOBHE.

OrneHka «yI0BIETBOPUTENIBHOY» CTABUTCS 00yYaroleMycsi Ipu yCIOBUU, YTO
OH B IIEJIOM BBINOJHUI IPOrpaMMy IPOU3BOJICTBEHHON MPAKTHKH, HO MPU 3TOM
OBJIaJICJl MUHUMAJIBHBIM KOJMYECTBOM IPAKTUYECKHX HABBIKOB C HEMOJIHBIM
YPOBHEM HX OCBOEHUS; UMEN Psii 3aMEYaHUI B MPOLECCE MPOXOKICHUS IPAKTHUKH,
TEKYIIUA KOHTPOJb OCBOEHUS MPAKTUYECKHX HABBIKOB IIOKa3bIBaJl HU3KHUE
pesynbratel. OdopmiieHre OTYETHONW MOKYMEHTAIMU MO MPAKTHKE HEOPEXHOE,
COJIEp’KaHHE OTYETA MO MPAKTUKE HETOCTATOYHO YETKO COOTBETCTBYET MPOTPAMME
MPOM3BOJICTBEHHON TIpakTUKU. Ha yCcTHbIE BOIPOCHI NO MPOU3BOACTBEHHOU
NIPAKTUKE OTBEYAeT HEYBEPEHHO W He moiaHOo. OCHOBBI TpodeccuoHATBHBIX
KOMITETCHITUH y 00yJaromerocs mioxo copMUpPOBaHHI.

OneHka  «HEYJIOBJIETBOPUTEIBHO»  BBICTaBIsIETCA  OOydarolemycs-
NPAKTUKAHTY, €CJIM OH HE BBIINOJIHUJ MPOrpaMMy MPOU3BOJICTBEHHON MpPaKTHKH,
HE OBIaJea OOJIBIIMHCTBOM HEOOXOAMMBIX TMPAKTUYECKUX HABBIKOB, HE
HOJArOTOBHJI OTUET MO TMpakTUKe, MO0 KayecTBO OTuYeTa MO IMpakTUKE (T.e. ero
coJiep)KaHue, CTPYKTypa U O(QOpPMIIEHHE) HE COOTBETCTBYIOT YCTaHOBIIEHHBIM
TPeOOBAHUSM.

7.5 Oco0eHHOCTH OCBOEHHMSI TPAKTHKH WHBAJIUIAMH W JHIAMH C
OrPAHMYEHHBIMH BO3MOKHOCTSAMH 3/10POBbA

JUisi WHBaNMIIOB W JUI[ C OTPAaHWYCHHBIMH BO3MOXXHOCTSMH YYCOHBIN
MPOLECC OCYIIECTBIAETCS B COOTBETCTBUM ¢ [lomoxxeHneM o0 mOpsake
OpraHU3alMy U OCYIIECTBICHUSI 00pa30BaTEIbHOW NESITEIbHOCTH JJisl MHBAIHU]IOB
W JIAIl C OrPAaHUYEHHBIMU BO3MOXKHOCTAMH 3J0pPOBbSl, OOYyYalOIIMXCS IO
00pa3oBaTebHBIM MpPOrpaMMaM CPEIHETO MPO(EeCCUOHAIBHOTO, BBICIIETO U
nonosHutenbHoro oopazoBanust B @I'bOY BIIO «IlckoBckuii rocyaapcTBEHHbIN
YHUBEPCUTET», YTBEPKAEHHBIM Nprka3zoM pekropa 02.10.2020 Ne 474.
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AHHOTAIUA Ppadoyell MPOrpaMMbl MPOU3BOJACTBEHHON MPAKTHKH

(1Mo mpopuiII0 CIenuaJIbHOCTH)
IIIT 05.01 IIpou3BoacTBeHHAsi NPAKTHKA (110 MPO(UII0 ClIEHATIBHOCTH)
110 1podecCHOHAIBHOMY MOAYJIIO
IIM.0S BpinosiHeHue padoT M0 0HOM WJIH HECKOJbKUM NpodeccusiM
Pado4uX, T0JKHOCTAM CJIYKalHX

1. lleqb NpaKkTUKH:

BrinosiHeHne nMpou3BOACTBEHHON MPAKTUKH (IO MPOPUIIO CIIEHHUATbHOCTH)
OpPUEHTUPOBAHO Ha 3aKperUieHHe 3HAaHWM, MO3BOJISIOMIMX JETalbHO (POPMUPOBATH
y o0y4Jaromuxcs cieayromiue npodecCuoHaIbHbIE KOMIIETEHIIUH

IIK 1.1 O0OpabaTbiBaTh epBUYHBIE OyXTradTePCKUE TOKYMEHTHI

I[IK 1.3 IIpoBoauTh y4yeT IEHEXKHBIX CPEICTB, OPOPMISTH JIEHEKHBbIE U
KaCCOBBIE€ IOKYMEHTHI;

[IK 2.2 BpINOJHATH NOPYYEHHS PYKOBOJCTBA B COCTaBE KOMHCCHHU IO
VWHBEHTapHU3allUH AKTUBOB B MECTAaX UX XPAHECHUS;

I[IK 2.3 TIIpoBoauTh MNOArOTOBKY K HWHBEHTApU3ALMU U TPOBEPKY
JEUCTBUTENBHOTO COOTBETCTBUS (PAaKTHMUECKUX JTAHHBIX MHBEHTAPHU3aLMU JaHHBIM
yuera;

I[IK 2.4 Ortpaxarb B OyXraaTepckux MpOBOJAKAaxX 3ayeT M CIUCaHUE
HEJO0CTaYyu LEHHOCTEH (perylIupoBaTh WHBEHTApU3allMOHHBIE pPa3HULBI) 110
pe3ysibTaTaM MHBEHTapHU3aluu.

2. Mecto npaktuku B ctpykrype OOII CIIO:

[IpousBoncTBenHas mnpakTtuka (mo npodwmio crnenuanbHocTr) [T 05.01
[IpoBeneHne KaccOBBIX OMEpaIMii OTHOCUTCS K MPOGeCcCHOHATBHOMY MOJYIIO
I[IM. 05 Bemmonnenue pa6ot mno npodeccun «Kaccup» B 0053aTeIbHON YacTH U
BXOJIUT B MPOQeCCUOHANIBHBIA MUK 10 crenraibHocTH 38.02.01 DxoHOMHUKA H
Oyxrantepckuil yuet (1o OTpacisiM)

3.TpeGoBaHus K pe3yibTaTaM OCBOCHHSA NMPAKTUKH:
OOyuaromuiics B X0/Ie OCBOCHUS IPAKTUKH JTOJKEH:
HMeTh NPAKTUYECKUIl ONbIT:
- JOKYMEHTHUPOBAHHUS KACCOBBIX ONEpaIuii;
- BEJICHUSI OYXTaJITEPCKOr0 yuyeTa KaCCOBBIX OIEpallnii;
- BBINIOJIHEHUSI pa0OT MO MHBEHTAPU3AIMU KaCChl OPraHU3aINH.
yMeTh:
- OPUMEHATh HOPMATUBHOE  PETYJIMPOBAHUE OYXTaITEPCKOTO  yueTa
KAaCCOBBIX U PACUETHBIX OIEpalnii;
— co0Jiro1aTh TpeOOBaHUS K OyXTralTepCKOMY YUYETY KaCCOBBIX OIEpaliuii;
— cJe0BaTh METO/aM U MPUHIUIIAM OYXTaJITEePCKOTO yUeTa;
— HCIOJIB30BaTh (DOPMBI U cueTa OyXTrajlTepCKOro yuera;
— MPUHUMATH IEPBUYHBbIE YHU(DUIIMPOBAHHBIE OyXTraiTepCcKue JOKYMEHTHI Ha
JIOOBIX BHJIaX HOCUTEIICH;



— MIPOBOIUTH (POPMANIBHYIO TPOBEPKY JOKYMEHTOB, TPOBEPKY MO CYIIECTRBY,
apu(pMETHUECKYIO MMPOBEPKY KACCOBBIX M PACUETHBIX JOKYMEHTOB;
- MPOBOJIUTH TPYIIUPOBKY TMEPBUYHBIX OYXTradTEPCKUX JOKYMEHTOB IO
ONPEAECICHHBIM IPU3HAKAM;
— IPOBOJIUTh TAKCUPOBKY W KOHTHUPOBKY TEPBUYHBIX OyXraaTepcKuXx
JOKYMEHTOB MO Kacce;
— OpPraHU30BBIBATH JOKYMEHTOOOOPOT B Kacce MpeNpUsTUs;
— pa3bupatbcsi B HOMEHKJIATYpe Je;
— 3aHOCUTh JIaHHBIE 1O CrPYIINHUPOBAHHBIM JIOKYMEHTAM B YYETHBIC
PETUCTPHI;
— nepefaBaTb  KacCOBBIE  OyXTrajTepCKWe  JOKYMEHThI B TEKYIIUH
OyXTaJlTepCKUN apXuB;
- nepeaaBaTh KacCoBbIE OYXTalTepCKUE JOKYMEHTHI B TOCTOSHHBIM apXuB
110 UCTEUCHUHU YCTAHOBJICHHOT'O CPOKA XpaHECHUS,
— UCIIPABIISATh ONTMOKH B KACCOBBIX OyXTaJdTEPCKUX JTOKYMEHTAX;
— NPOBOAUTH YYET KACCOBBIX ONEpaluil, JIEHEKHBIX JOKYMEHTOB U
NIEPEBOJIOB B MYTH;
— YUHUTHIBATh OCOOCHHOCTH Yy4yeTa KAaCCOBBIX OIepalii B HWHOCTPAHHOU
BaJIIOTE;
- 0 OpMIISITH ICHEKHBIE U KACCOBBIE TOKYMEHTHI;
- 3aMoJHATh KACCOBYIO KHUTY M OTYET Kaccupa B OyXTalTepHIo;
- ONPENEIATH LEJIM U IEPUOJUYHOCTD MPOBEICHNUS] MHBEHTAPHU3ALINH KacChl;
- PYKOBOJCTBOBATbCS HOPMATUBHBIMH JIOKYMEHTaMHU, PETYIUPYIOLIUMHU
NOPSIIOK IPOBEICHUSI MHBEHTAPU3allMU UMYIIECTBA;
- NOJIb30BAaThCSl  CHEUMAJbHOW  TEPMHUHOJOTMEW  MpPU  IPOBEAECHUU
MHBEHTapHU3aLUH KaCCHhI;
- COCTaBJISITh UHBEHTAPU3ALMOHHBIE OINHCH;
— MPOBOJIUTH (PU3UUECKUM MMOICUET KACCOBON HATUIHOCTH;
— COCTaBJISITh CIIMYUTEIBHBIE BEAOMOCTH W YCTAHABIMBATH COOTBETCTBUE
JAHHBIX O (PAKTUYECKOM HAMYUHU JIEHEKHBIX CPEJCTB U JCHEKHBIX JOKYMEHTOB
JAHHBIM OyXTaldTepCKOT0 Y4eTa,
— dbopMupoBaTh OyXranTepCcKue TMPOBOAKKA MO OTPAKEHUIO HEJO0CTaud
HaJINYHBIX JEHEKHBIX CPEJICTB U JCHEKHBIX JTOKYMEHTOB, XpaHIIIUMXCA B Kacce,
BBISIBJICHHBIC B XOJ€ HHBEHTApU3alMH, HE3aBUCUMO OT NPUYUH UX BOSHUKHOBECHUS
C LIEJIBIO0 KOHTPOJIA Ha cuere 94 «Henoctaun U moTEPU OT NOPUYM LEHHOCTEN»;
— dbopMupoBaTh OyXTanTepcKhe TMPOBOJKKH IO CHHCAHUIO HEJOCTAud
JNIEHE)KHBIX CPEJICTB B 3aBUCHUMOCTH OT IIPUUYMH UX BOZHUKHOBCHHS;
— COCTaBJISAITh aKT IO PE3YyJbTaTaM NHBEHTApU3ALUU;
3HATH:

—  CYIIHOCTb Y 3HaY€HUE OYXTaJTEePCKOr0 yUueTa;

—  MpeaMeT, METOJ| U MIPUHIIUIIBI OyXTaaTepCKOro y4eTa;

—  IUJIaH CYETOB OYXralaTepCKOro y4eTa;

—  (bopMbI OyXTanTepckoro y4era;



— OCHOBHBIE TpeOOBaHMS K BEJICHUIO OYyXTraJITepCKOrO Yy4yeTa KacCOBBIX
omneparuu;

— HOpPMAaTMBHOE PEryJMpOBaHHME OyXraJTepCKOro ydeTra KacCOBBIX U
pacUeTHBIX OllepalLui;

— OCHOBHBIE TMpaBWjia  BEJAEHUS  OyXTaJTepcKOro y4yerta B  YacTu
JTOKYMEHTHPOBAHUS KaCCOBBIX ONEpalnid;

— TIOHATHE M ONpeJeJieHHe TMEePBUYHOM OyXrajaTepcKkoil JTOKyMEHTaIuu
KACCOBBIX OIEpaLUil;

—  yHudUIUpoBaHHbIE (HOPMBI TEPBUUHBIX OyXraaTepPCKUX JTOKYMEHTOB IO
y4eTy KaCCOBBIX OIEpallnii;

—  TIOPSJOK TPOBEJACHUS TPOBEPKHM TEPBUUHBIX KACCOBBIX JIOKYMEHTOB:
(dopManbHOM, MO CYIIECTBY U apu(PMETHUECKOIH;

—  TNPUHIHUIBI U IPU3HAKUA TPYTIITUPOBKU MEPBUYHBIX KACCOBBIX JIOKYMEHTOB,;

—  TIOPSJOK TIPOBEACHUS TAaKCUPOBKM M KOTHUPOBKHM IEPBUYHBIX KACCOBBIX
JIOKYMEHTOB;

— MpaBujia U CPOKU XpaHEHMS KAaCCOBOW JIOKyMEHTAIUU;

—  TEOpPETHMYECKHE BOIPOCHl pa3pabOTKM M MPUMEHEHUs IUJIaHa CYETOB
OyXranTepcKoro yuera B (Q(MHaHCOBO-X035MCTBEHHOM AESATENBHOCTH OpraHU3allNy;

—  MHCTPYKIHMIO MO MPUMEHEHUIO IJIaHa CYETOB OyXTaJTepCKOro y4era;

— TPUHLMIBI U TENMH pa3paboTKu pabodero IuiaHa CYETOB OYXTalTepCKOTO
ydeTa OpraHu3alui;

—  y4YeT KacCOBBIX OIEpaIHil, JEHEKHBIX JOKYMEHTOB U MIEPEBOIOB B MYTH;

—  Y4YET JICHEKHBIX CPEACTB HAa PACUETHBIX U CHELUATBHBIX CUETAX;

—  0COOEHHOCTHU y4eTa KacCOBBIX OIEpaluii B UHOCTPAHHOMW BaJOTE;

—  TopsAaoK OGOPMIICHUS JIEHEKHBIX M KAaCCOBBIX JIOKYMEHTOB, 3alOJIHEHUS
KaCCOBOM KHMTIH;

—  TIpaBWJIa 3aMOJHEHUS 0TYETa Kaccupa B OyXraiTepuro.
Oonaoamow:

OK 1. [TorumaTh CyIIHOCTh U COLMAIBHYIO 3HAYMMOCTb CBOCH Oymymiei
npodeccun, MPOsIBIATH K HEH yCTOWYMBBIN HHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO NESTEIbHOCTh, BHIOMPATh TUIIOBBIC
METOJIbI M CIOCOOBI BBIMOTHEHUS NPOGEeCCHOHATBHBIX 3a7ad, OICHUBATH HX
3 PEeKTHBHOCTH U KA4E€CTBO.

OK 3. IIlpyHuMaTh pelieHus B CTAHAAPTHBIX U HECTAHIAPTHBIX CUTYyaLUsIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBasITh TOUCK U UCTIOIB30BaHNE WHPOPMAIIHH, HEOOXOIUMOMN
11t 3 (PEKTUBHOTO BBHIMOTHEHUS MPOGECCHOHATBHBIX 3a7a4, TPO(HEeCCHOHATHLHOTO
U JIMYHOCTHOT'O Pa3BUTHSI.

OK 5. Brnanetrs unopMaiiioHHONM KyJIbTYypOl, aHATU3UPOBATH U OLICHUBATH
uHpoOpMalMI0O C  HCHOJb30BaHUEM  HHGPOPMAIUOHHO-KOMMYHUKAIIMOHHBIX
TE€XHOJIOTHUH.

OK 6. PaboraTth B KOJJIEKTMBE M KOoMaHAe, 3(DPEeKTUBHO 0OIIAThCS C
KOJUIETraMu, PYKOBOJICTBOM, IOTPEOUTEIISIMHU.



OK 7. bparp Ha ce0s OTBETCTBEHHOCTh 3a padOTy YJIEHOB KOMAaHJbI
(MOAYMHEHHBIX), PE3YJbTAT BHIIIOTHEHUS 3a/IaHUM.

OK 8. CamocTosTenbHO ONpeAeNsaTh 3aJaud MNPOPECCHOHAIBHOIO U
JUYHOCTHOT'O Pa3BUTHS, 3aHUMAThCSI CAMOOOPa30BaHUEM, OCO3HAHHO MIJIaHUPOBATh
NOBBILIEHUE KBATU(PUKALIUH.

OK 9. OpueHTHpOBATHCA B YCIOBUSIX YacCTOM CMEHBI TEXHOJIOTUW B
npodeccuoHaIbHOMN JAeATeTbHOCTH.

IIK 1.1. OOpabaTbiBaTh epBUYHBIE OyXTalTEPCKUE TOKYMEHTHI

[1K 1.3. IIpoBOAUTH YYET JEHEKHBIX CPEACTB, OHOPMIIATH JEHEKHBIEC U
KaCCOBBIE IOKYMEHTBI

[IK 1.4. ®opmupoBaTh OyXrajTepcKkue NPOBOAKHU MO YUETY UMYIIIECTBA
OpraHu3aliy Ha OCHOBE paboyero IjiaHa cueToB OyXTrajlTepcKOro ydera

I[IK 2.2. I[IpoBoauTh MOATOTOBKY K WHBEHTAapU3alUU U MPOBEPKY
JEUCTBUTENBHOTO COOTBETCTBUS (PAKTHMUECKUX JTAHHBIX MHBEHTApHU3alMU JaHHBIM

ydeTa

4, O0mas Tpya10eMKOCTh NPAKTUKHU MO (popMaM 00yueHHsI COCTABJISIET:
Bcero — 1 Henens / 36 yacoB

5. JlonosiHuTEILHASE MH(OPMALIHS:

Peanmuzanus  mporpammbel  npousBojacTBeHHoOM —mpaktukm [T 05.01
[IpousBoacTBeHHass TpakTUKa (M0 MPOGUII0 CHEUUATBLHOCTH) TMPEIoiaraet
Hanuuue 0a3 MPaKkTUKK- MPEAIPUITHI U OpraHu3anuil Topojia u 00JacTH.

Peanuzanmst mporpaMMbl TakkKe ~IpeirnojiaraeT  Haiuuuue — y4eOHo-
METOAMYECKOIO0 KOMIUIEKCA IO MPOU3BOACTBEHHOW IPAKTUKE W TEXHHUYECKUX
cpencts - [1IK.



